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1. OBIIME ITOJOXEHUA

1.1. Hacrosimiee mosioXKeHue OrnpeaesseT Nopsaok GOpMUPOBaHHS, COCTaB, MIOJHOMOYHS U
MOPSIIOK  IEATEIbBHOCTH NPUEMHONM KOMHUCCHMM OOJACTHOTO TOCYIAapCTBEHHOIO OMOJKETHOIO
podeccHoHaIbHOTO  00pa30BaTENbHOTO  YUpexkAeHUs  «J{UMUTPOBIpajCKUi  TEXHUYECKUM
KOJUIEK» (J1aee — KOJUISIK).

1.2. OcHOBHBIMH 3a/1a4aMU TPUEMHON KOMHUCCHH SBISIFOTCS (DOPMUPOBAHME KOHTHHTEHTA
oOyuaronuxcs, a TaKkKe KoopauHauus NpoOpUeHTAMOHHOW paboTsl B Kosutemke. [Ipuémuas
KOMHCCHSI obecrieunBaeT COOJIOJIeHHe MpaB TpakJaH B 00JacTh 00pa3oBaHUs, TJIACHOCTh H
OTKPBITOCTh PA0OTHI IO OPraHU3aIMK [IPHUEMa MOCTYNAOIINX B KOJIJIEIXK.

1.3. Ilpuémuas koMuccHs B CBoel paboTe pykoBojacTByercsi DenepaibHBIM 3aKOHOM Pd
«O06 oOpazoBannu B PD» ot 29.12.2012 Ne273-®3, Vcrasom OI'BIIOY HATK, wnacrosmmm
[Tonoxxennem, IlpaBunamu mnpuema nHa oOyuenme B OI'BIIOY JITK w wuHBIMH JIOKaJbHBIMU
HOPMaTHBHBIMH aKTaMH, PETYIUPYIONINMH MOPSAIOK pUéMa.

2. COCTAB M HAITPABJIEHUA JEATEJbHOCTHA MIPUEMHON KOMUCCHUH

2.1. B cocTtaB NMpHEMHOW KOMHCCHH BXOJAT. TpPEACEAaTeNlb, OTBETCTBEHHBIN CEKpEeTaph,
yiieHbl Komuccuu. [IpenonaBatenu, mMactepa MPOU3BOACTBEHHOT0 OOy4YEHHS U MHBIE PaOOTHUKU
KOJUIE/DKAa Yy4acTBYIOT B paboTe Mo MpHeMy I'pa)kJIaH B KauecTBE KOHCYJIbTAHTOB W TEXHHUYECKUX
ceKpeTapeil.

2.2. IlpeacenateneM MpUeMHON KOMUCCHH SABIISETCS AUPEKTOP KOJIIEIKA.

2.3. IlepcoHaANIbHBIA COCTAaB TPHUEMHOW KOMHCCHHM YTBEP)KIAETCS TMPUKA30M JIUPEKTOpa
KOJUIEeIKA.

2.4. Cpok MOJTHOMOYUH MPUEMHOM KOMUCCUU COCTABJISIET OJIMH IO/,

2.5. B nensix ycnemHoro peuieHus 3aaad no GopMHUPOBAHUIO KOHTUHTEHTa 00y4Yarouuxcs,
MpUEMHas KOMHUCCHSL:

— pa3pabarbIBaeT CTpATETHIO U OMNpeAeNsieT TaKTHKY MOATOTOBKH K IMPHUEMY, BEACHUS
pohOpUEHTAIIMOHHON PaOOTHI;

— paspabatrbIBaeT peKkiiaMHO-UH(YOPMAIIMOHHbIE MaTepUaIbl;

—  KOOPAMHHUPYET JeSATENIbHOCTh BCeX paOOTHUKOB KOJUIEIXKa, OTBETCTBEHHBIX 3a
npodopueHTanuio u GopMUpPOBaHUE KOHTHHIEHTA,

—  OpraHu3yeT U IMPOBOJUT JTHU OTKPBITHIX JBEPEH;

—  OpraHu3yeT IpHeM JOKYMEHTOB MOCTYNAaOUIUX;

—  OCYUIECTBJISIET KOHTPOJb JIOCTOBEPHOCTU CBEACHHUM B JIOKYMEHTaX, IPEICTaBIIIEMbIX
MOCTYTMAIINMHU.

3. ®YHKIMU YJIEHOB MPUEMHOM KOMUCCHUHA

3.1. Ilpencenarens NpUeMHON KOMUCCHHU:

— PYKOBOJWT JEATEIBHOCTBIO INPUEMHONM KOMHMCCUM U HECET OTBETCTBEHHOCTH 3a
BBITNIOJTHEHUE YCTAaHOBJIEHHBIX KOHTPOJBHBIX LU(P NMpHeMa, COONII0ICHUE NTPaBUII IpUeMa U IPYTUx
HOPMAaTHUBHBIX JJOKYMEHTOB, BKJIOUasi TpeOoBaHUs HacTosAmiero [1onoxeHus u peneHnit mpueMHon
KOMMCCHH;

— pacmpenenseT OO0S3aHHOCTH MEXIYy WIEHaMH NpPUEMHOW KOMHCCHM B IIpelesax
yCTaHaBIMBAEMbIX €l (PYHKIIHIA;
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—  YTBEpXKIAeT PEeKUM pabOThl MPHUEMHON KOMHCCHH, TOJOBOH IJIaH pabOThl MPUEMHOMN
KOMHCCHUU U IIJIaH MaTepUaJIbHO-TEXHUUECKOI0 00eCIIeYeHUs IPUEMa;

—  KOOPIAMHUPYET M KOHTPOJHMPYET ACATEIHHOCTb PAOOTHHKOB YUYPEKACHUS, BEIYIIUX
pO(QOPUEHTALMOHHYIO I€ATEIbHOCTb.

3.2.  OTBeTCTBEHHBIN CEKpeTaph MPHUEMHON KOMUCCHHU:

— TPOBOJUT JIMYHBIA NpPUEM TpaxJaH IO BONPOCAM MOCTYIJICHUS B KOJUIEIXK, JAeT
OTBETHI Ha MMCbMEHHBIE 3alPOChl TPAKJIaH 10 BOIIPOCaM IpUEMa;

— OpraHusyer mnoA0Op U TpEACTaBIseT JUPEKTOPY Ha YTIBEPKACHHE COCTaB
KOHCYJIbTAHTOB U TEXHUYECKUX CEKpeTapel B MPUEMHON KOMHCCHH;

— opraHuzyeT y4yeOdy W MHCTPYKTaX WIEHOB NPHUEMHONM KOMHCCHH, KOHCYJIBTAaHTOB U
TEXHUYECKUX CEKpETape MPUEMHON KOMUCCHUY;

— OpraHm3yeT IOJrOTOBKY JOKYMEHTAIlMM TNPUEMHOM KOMHCCHM M HaJyIeXkallee ee
XpaHEHHE;

—  KOHTpOJIUPYET MNPaBUIBLHOCTh O(QOPMIIEHHS NOKYMEHTOB TMOCTYMAIOUIUX U BEJCHHE
PErUCTPaIOHHBIX JKYPHAJIOB;

—  KOHTpOJIUPYET NPAaBUIBHOCTh OOPMIICHUS JIMUHBIX J€JT OCTYNAIOIINX;

— opraHusyeT MH(pOPMAIMOHHYIO pabOTy KOJUIEAXa, TOTOBUT K IMYOJIMKALMK MPOCHEKTHI
U Ipyrue peksiaMHO-UH(POPMALMOHHbIE MaTepHallbl IPUEMHON KOMUCCHH;

— 1O TOpPYYECHHIO JUPEKTOpa KOJUIE)Ka OCYIIECTBISET OIICPATUBHOE YIPABICHUE
cimyx0amu, 00eCIeYnBaOIIMMH padOTy TPUEMHON KOMUCCHH;

— COCTaBIseT OTYeT 00 MTOrax MpHeMa M JOBOAUT €ro O CBEAEHUS IMeJarorudyeckoro
coCTaBa KoJuIe[pKa Ha 3aceqaHnuy [lerarornueckoro coBera KoJuIepKa.

3.3. UneHbl NpUEMHONH KOMUCCUM OPraHU3YIOT NMPO(OPUEHTALMOHHYIO paboTy KOJUIemKa, B
TOM YHCJIE 10 CIIEHUATBHOCTIM U IPOoQeccusim.

4. ®YHKIIUU KOHCYJbTAHTOB U TEXHUYECKHUX CEKPETAPEN
INPUEMHOHU KOMUCCHUU

4.1. KoHCYNbTaHTHI OCYILIECTBIISIOT:

— TpUeM TpaXJaH B MOMEIICHHUIX MPHUEMHONW KOMHCCHH, a TIPH OpraHU3allMy BBIC3THOM
paboOThl MPHEMHOI KOMUCCHU — TI0 MECTY NMPeOBbIBaHMS TOCTYMAIOIINX U UX POAUTENeH (3aKOHHBIX
IpeACTaBUTENEH);

— KOHCYJIbTUPOBaHHME IO BOINpOCaM BHIOOpa CHENUAIBHOCTH, mpodeccuu, GOPMEI
o0y4eHHsI C y4EeTOM YpOBHS 0Opa30BaHMs, HAKIIOHHOCTEH, MPEANIOYTEHUH U COCTOSIHUS 30POBbS
MOCTYMAIOMIMX, B TOM 4Hcie Mo TesledoHy U B peXHMMe OHJAWH B CIIEUUAbHOM pasjiesie caita
KOJIIe/IKa,

—  HENOCPEJCTBEHHBIM INpHeM JOKYMEHTOB OT IOCTYMAOUIMX, a TaKXkKe WX POJUTeNeH
(3aKOHHBIX MpeACTaBUTENEH ), MPOBEPSISt UX COOTBETCTBHE YCTAHOBICHHBIM TPEOOBAHUSM;

—  IIpHeM 3asBJIEHHH Ha BO3BpaT JOKYMEHTOB MOCTYMAIOIINX, a TAKXKE BbIJAYy YKa3aHHBIX
JOKYMEHTOB B YCTaHOBJIEHHBIE CPOKH.

4.2. TexHudeckue cekpeTapu OCYIIECTBISIIOT:

— 00paboTKy  (CKaHUpOBaHHE,  KONMHPOBaHME)  JOKYMEHTOB,  IpPEJCTAaBICHHBIX
MOCTYMAIOIIUMU;

—  3aBepeHHe KOIH MpeaCTaBICHHbIX JOKYMEHTOB (P HEOOXOJUMOCTH);
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— BHECEHHME CBEJICHUH O 3asdBJICHUM M MPEJOCTaBICHHBIX JOKYMEHTaX aOWUTypHEHTa,
CBEJICHUS O BO3BpAaTe IOKYMEHTOB B 3asBJICHHU abUTypueHTa B nojacucremy npuema OUC I'MA u
IpUeMa;

— BHECEHHE CBEJEHUN O JMIle, 3aYUCICHHOM Ha OOy4YeHHe, W CBEICHMS O JIMIIE,
HCKJIIOYEHHOM U3 YHCla 3a4UCIIeHHBIX B nojicucteMmy npuema ®UC I'NA u npuema;

— cOop W cuUCTEeMaTH3alMI0 CBEIEHUH O KOJMYECTBE IIOJAHHBIX 3asBICHUN s
pa3MEIIECHUS Ha CailTe KOJUIeIKA.

o. OPTAHM3AIIMSI PABOTHI MIPUEMHON KOMUCCUU U
JAEJOINPOU3BOACTBO

5.1. Opranuzamuss paOOTBl MPUEMHONM KOMHUCCHMM U JENONPOU3BOJACTBA  JIOJDKHA
obOecrieunBaTh COOJIOJICHHE TpaB JIMYHOCTH U BBINOJHEHHWE TOCYJapCTBEHHBIX TPEOOBAHUN K
MIpUEMY B KOJUIEIK.

5.2. PenteHust mpreMHOW KOMHCCHHM TPUHUMAIOTCS B COOTBETCTBUHU C 3aKOHOJATEIHCTBOM
Poccuiickoit denepanny, MHBIMH HOPMAaTHUBHO-TIPAaBOBBIMU aKTaMHM B 00nacTh 00pa3oBaHUA U
JIOKaJbHBIMU HOPMATHUBHBIMU aKTaMM KoJUle[ka. PelieHus mo BompocaM, HE OTPaKEHHBIM B
JNEUCTBYIONIUX HOPMATHUBHO-TIPABOBBIX AKTaX, NPUHUMAIOTCS WICHaMU INPUEMHONW KOMHCCUU U
YTBEPKIAOTCS NMPEACEIaTeIEM IPUEMHON KOMUCCHH.

5.3. Pemennss mpueMHON KOMHUCCHUW TPUHUMAIOTCS OOJIBIIMHCTBOM TOJIOCOB, €CIIA Ha
3acelaHuy MPHUCYTCTBYIOT HE MEHee 2/3 yTBEp’KIEHHOTO cOoCcTaBa U O(QOPMIISIOTCS MPOTOKOJIOM.
IIpoTOKOJI MOANMCHIBAETCS NPEACENATENEM NIPUEMHOM KOMHMCCHHA U OTBETCTBEHHBIM CEKPETAPEM
MPUEMHON KOMHCCHHU.

5.4. IIlpuemHas koMuccusi 3a0lIaroBpeMEHHO TOTOBUT pa3JIM4yHble HH(GOPMAIMOHHbIE
MaTepualbl, 6JaHKKM He0OXOAMMOM NTOKYMEHTAlMH, OPraHu3yeT 000pyJOBaHHE U MOMELIEHUs [Uis
pa0oTbl, O(opMIseT cIpaBOYHBIE MaTepHabl 10 CHELHATbHOCTAM, mpodeccusM u Gopmam
oOy4eHus, oOpasiibl 3al0JHEHNS JOKYMEHTOB MOCTYNAIOUIMMH, 00E€CIIEUNBACT YCIOBUS XpaHEHMS
JOKYMEHTOB.

6. OTYETHOCTHh NPUEMHOMN KOMHACCHUH

6.1. Ilo 3aBepmieHnn pabOTHI NpUEMHAS KOMUCCHS TOTOBUT OTYET 00 MTOrax pabOTHI.

6.2. B kadecTBe OTUYETHBIX TOKYMEHTOB IPH MPOBEPKE PabOThI MPUEMHONH KOMHUCCHU
BBICTYIAIOT:

- JOKYMEHTBI, TOJATBEPXKAAIONINE KOHTPOJIbHBIC IUQPHI NPUEMA, YCTAHOBICHHOEC
KOJIMYECTBO MECT JIJIs TPHEMA C OTUIATOM CTOUMOCTH OOYUCHHS,

— MPUKa3 M0 YTBEPKACHUIO COCTaBa MPUEMHOM KOMUCCHUH;

— OPOTOKONBI ~ MPUEMHOM  KOMHCCHM, SKypHaldbl  pErucTpalu  JOKYMEHTOB
MOCTYHAIOIINX;

— JIMYHBIE JIea MOCTYHAIOIIHX;

— MPUKa3bl O 3aYHCIEHUHU B COCTaB O0yJaIOIINXCS;

— UHBIE (POPMBI OTIYETHOCTH.

Pazpaboran: M.IIL. Cypuesa
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