MOACHUTEJIBHAA 3AIINCKA
K YYEBHOMY ILUIAHY IO CHEHUAJIBHOCTH
46.02.01 JOKYMEHTAIMOHHOE OBECIIEYEHUE YIIPABJIEHUSA U APXUBOBEJAEHHUE
(yriyOneHHast moAroTOBKA)

Hacrosimuii y4eOHBIN TUTaH O0JACTHOTO TOCYAAPCTBEHHOTO OIOPKETHOTO MpOo(decCHOHAIBHOTO
00pa3oBaTenbHOrO yupekacHUus «JlumutpoBrpaackuii Texuuueckuit komtemk» (OT'BIIOY  JITK)
pa3zpabotan Ha ocHoBe DenepaabHOr0 TOCYIapCTBEHHOIO 00pa3oBaTEeNbHOTO CTaHIapTa CpPEAHEro
npodeccuoHaibHOro oOpa3oBanus 1o crneruanbHocT 46.02.01 JlokyMeHTanmoHHOE oOecreueHue
yIPaBICHUS M apXUBOBecHUE (YriIyOJICHHOHN MOArOTOBKH)», YTBEPKICHHOTO MPUKa3oM MUHHCTEpCTBA
obpasoBanus u Hayku Poccuiickoit @eneparuu ot 11 aBrycra 2014 r. Ne 975.

[Tpu pa3zpaboTke yueOHOro 11aHa ObUIH UCIIOIb30BAHBI HOPMATUBHO-TIPABOBBIC aKThI:

—  DepepanpHbiii 3ak0H OT 29.12.2012 Ne273-®3 «O6 obpazoBanuu B Poccuiickoit deneparmm»
(pemaxuus ot 31.07.2020 ¢ u3m. u goi., BcTym. B cuity ¢ 01.09.2020);

—  Tlopsimok opraHM3alMU W OCYIIECTBICHUS 00pa30BATEIbHOMN JESITEIHLHOCTH 0 00pa30BaTEIbHBIM
[IporpaMMaM CpeJHero npo¢ecCHOHaIBLHOrO 00pa30BaHUs, YTBEP)KIEHHBIM NpHKa3oM MuHHCTEpCTBa
obpa3zoBanus u Hayku Poccutickoit @enepammu ot 14.06.2013 Ne 464;

—  Ilpuxaz MunucrepcrBa npocseuienust Poccuiickoit ®denepannn Ne 441 or 28 asrycra 2020 r. «O
BHECEHUU H3MeHEeHUU B [lopsiok opraHuzanuu U OCYLIECTBIEHHUSI 00pa30BaTENbHON JESITENbHOCTU MO
00pa3oBaTeNbHBIM MIPOrPaMMaM CPETHETO MPOPECCHOHATHFHOTO 00pa30BaHusl, yTBEPKACHHBINH MPHUKA30M
MunuctepctBa oOpasoBanus u Hayku Poccuiickoit @enepannu ot 14.06.2013 Ne 464y

—  IlonoxxeHue o mpakTHUECKON NOATOTOBKE 00Y4AIOIINUXCS, YTBEPKIEHHOE NpUKa3oM MuHucTepcTBa
HayKu U Bblcuiero odpaszoBanusi Poccuiickoit ®@enepaunn 1 MunucrepcTBa npocsenieHus: Poccuiickoit
®enepanuu ot 5 aBrycra 2020 Ne 885/390;

—  Ilopsanox npoBeneHus: TocyJapCTBEHHON NTOTOBOW aTTECTAllMH MO 00pa30BaTeNIbHBIM ITPOrpaMMaM
cpeaHero npo¢ecCUOHaIBLHOrO0 00pa30BaHUs, YTBEPKACHHBIN NprukazoM MuHHCTEepcTBa 00pa30BaHUs U
Hayku Poccuiickoit ®enepannn ot 16 aBrycra 2013 Ne 968;

—  Ilopamox mnpuMeHEHMs] OpraHMU3alMSIMH, OCYLIECTBISIONIMMH 00pa30oBaTeIbHYIO JAESTEIbHOCTD,
AJNIEKTPOHHOTO  OOy4YeHMs, JAMCTAHLUMOHHBIX O0pa30BaTEIbHBIX TEXHOJOTMH MpU  pealn3alnuu
o0pa3oBaTeNbHBIX TporpamM, YyTBepxkaeHHBIM [Ipukasom MuHucTepcTBa 00pa3oBaHUs W HAYKH
Poccutiickoit ®eneparuu ot 23.08.2017 Ne 816;

—  PexoMenpanuu no opraHusanyy NoJdy4deHHUs! CpeHero odmiero o0pa3oBaHusl B MpeJesiax OCBOCHHUS
00pa3oBaTeNbHBIX MPOTPAMM CpPeHEro MPOPEeCCHOHATBHOTO 00pa3oBaHusl Ha 0a3e OCHOBHOTO OOIIEro
oOpa3oBaHMs ¢ yueToM TpeOoBaHUIl DenepanbHBIX TOCYJapPCTBEHHBIX 00pa30BaTEIbHBIX CTaHAAPTOB U
noJlyqyaeMoil mpodeccuu WM CHEIHaTbHOCTH CpEeIHero mpogeccHOHaIbHOro 00pa3oBaHus (MHMCHMO
MunucrepcTBa o0pazoBanus 1 Hayku Poccun ot 17 mapra 2015 r. Ne 06-259);

—  IluceMo MunucrepctBa oOpasoBanust u Hayku Poccuiickoit ®@enepanuu ot 20.06.2017 Ne TC-
194/08 «O6 opranu3anmy U3y4eHHUs y4eOHOTo MpeaMeTa «ACTPOHOMUS.

— [TuceMo MunucTepcTBa npocsenieHusa u Bocnutanust Poccuiickoit @eneparuum ot 20.12.2018 N 03-
510 "O wHampaBnenun wuHpopmauuu" (BMecte c¢ "PexomMeHmanusMu 1O NPUMEHEHHUIO HOPM
3aKOHOJATEIhCTBA B YACTH OOecreueHus: BO3MOKHOCTH MOJIy4eHHUs 00pa30BaHUS Ha POJIHBIX S3bIKaX U3
yucaa sA3bIKOB HapoJoB Poccuiickoit ®enepannu, M3y4eHUS TOCYAAPCTBEHHBIX S3bIKOB PECIyOJIHK
Poccuitckoit denepanunu, poaHbIX S3BIKOB U3 4YHMCIa S3bIKOB HaponoB Poccuiickorn denepaunu, B TOM
4HCJIE PYCCKOr0 KaK pogHoro").



—  IluceMo MuHucrepcTBa npocsenieHus u Bocriutanus Poccuniickoit @enepanuu ot 02.07.2019 N 05-
670 "O MEeTOaUYECKUX PEeKOMEHAAIMAX 10 ((PMHAHCOBOW IPaMOTHOCTH".

OPTAHM3AIIMS YYEBHOI'O ITPOIIECCA U PEXKUMA 3AHATHIA

Y4eOHbIN TOJ Ui CTYIEHTOB OYHOH (opMbl 0OydeHHUs Uis BCeX KypCcOB HauMHaeTcs c |
CEHTSIOpS M 3aKaHYMBACTCS COTJACHO yueOHOMY muiaHy. [IpoJomKuTeNnsHOCTh HEAeNU — MSTHIHEBHAS.
VY4eOHble 3aHATUS TPOBOIATCA apaMu, POAOKUTENbHOCTD KaXKI0T0 YpOoKa napbl — 45 MUH.

Harpy3ka oOydaronuxcsi 00s13aTe/IbHbIMU Y4€OHBIMU 3aHATUSAMHU COCTaBIIAET 36 akajeMUYeCKuX
4acoB B HEJECIIIO.

OO0umit 06beM KaHUKYJISIPHOTO BpEMEHHU B yueOHOM rony cocrasisier 10—11 Henenb, B ToM 4ncie
JIBE€ HEJIEIH — B 3UMHUH IEPUOL.

B xozme OcBOGHMS M IO 3aBEPLICHUIO OCBOCHMS AMCLHMILIMH IPOBOAATCA 3a4€Thl M DK3AMEHBI.
3auversl (B ToM umcie W auddepeHnrpoBaHHBIE) MPOBOIATCS 3a CYET BPEMEHH, OTBEIECHHOTO Ha
U3y4yeHHE COOTBETCTBYIOIIEH AUCHMIUIMHBL [lo yueOHbIM JUCHMIUIMHAM M MEXIUCHMILIMHAPHBIM
KypcaMm, II0 KOTOpPBIM COIVIACHO Yy4eOHOMY IIaHy (OpPMOM NPOMEXKYTOYHOW aTTeCTalluu SBIISETCS
9K3aMEH, 3allJIJaHUPOBAaHbl KOHCYJbTAllMM 3a CYET BPEMEHH, OTBOJAMMOIO Ha IPOMEKYTOUHYIO
aTTeCTaLUIO.

B coorBerctBuu ¢ n1.17 c1. 108 denepanpHoro 3akoHa oT 29.12.2012 Ne 273 «O6 obpa3zoBaHuH B
Poccuiickoit @enepanun» npu  yrpose BO3HUKHOBEHUS M (MJIM) BO3HMKHOBEHHM OTJENIbHBIX
YpE3BBIYANHBIX CUTYyallMid, BBEJCHUU PEKMMA MOBBILIEHHON NOTOBHOCTH WJIM YPE3BBIYAHHON CHTyaluu
peainzanuio 00pa30BaTENbHOW MPOrpaMMbl, a TakKKe IMPOBEACHUE TOCYAAPCTBEHHOW HTOrOBOM
aTTeCTallud, 3aBepIIAIOIIed OCBOEHHME OCHOBHOH NpodeccnoHaIbHON 00pa30BaTEeNbHONW MPOrpaMMbl,
OCYILIECTBISATh C TNPUMEHEHHEM 3JEKTPOHHOTO OOYy4YeHMs, JUCTAaHIIMOHHBIX 00pa30BaTENbHBIX
TEXHOJIOTHH.

OBIIIEOBPA30OBATEJBHBIN ITAKJI

O61meobpazoBaTenbHbIN UK 00pa3oBarenbHoi porpamMMbl CITO popmupyetcs B COOTBETCTBUU
C PEKOMEHJAIMSIMU 10 OpTaHU3AIMHU TOJYYeHUs CpeIHEero o0Iiero o0pa3oBaHus B Mpeeiax OCBOCHUS
00pa3oBaTeNbHBIX MPOTPAMM CpeIHEro MpodecCHOHATBLHOTrO 00pa3oBaHUs Ha 0a3e OCHOBHOTO OOIIEro
oOpa3oBaHus ¢ yueToM TpeOoBaHuil DenepanbHBIX TOCYIAPCTBEHHBIX 00pPa30BaTENbHBIX CTAHIAPTOB U
MOJIy4aeMoi Mpodeccuu UiH CrelruaibHOCTH CPEIHET0 MPOPECCHOHANTBHOIO 00pa30BaHMUs.

O0611e00pa3zoBaTeNbHbIN LIMKJI OCHOBHOH NpodeccruoHanbHol o0pa3oBaTenbHoi nporpammsl CI1O
chOpPMUPOBAH C YYETOM COIUAIBHO-DKOHOMUYECKOTO MTPOMUIS MOTydaeMoro mpohecCHOHATBLHOTO
oOpa3oBaHHUs.

HopmaTuBHBIIT CPOK OCBOEHHS OCHOBHOW OO0Ie00pa30BaTEeIbHON MPOTPAMMBI COCTaBIsIeT 52
wegenu (1 rom) u3 pacdera: TeopeTuuyeckoe oOydeHue (IpH 00sS3aTeTBHONW ayAUTOPHON Harpy3ku 36
4acoB B HeZeN0) — 39 Henenb, MPOMEXYTOUHAs aTTecTalus — 2 HeJlelIu, KaHUKYJIbl — 11 Hexenb.

YueOGHOoe BpeMsi, OTBOIUMOE HAa TEOPETHUIECKOE 00yUEHHUE, UCTIOIB3YETCs Ha U3yueHne 0a30BbIX U
npoUIBHBIX 00I1e00pa30BATENbHBIX YUEOHBIX IUCHUIUIMH C YY€TOM COIUATbHO-DKOHOMUYECKOTO
npoduns momydaeMoro npodeccuoHanbHOTO 00pa3zoBaHus. [Ipu 3TOM BpeMs, OTBOAMMOE Ha H3YUYCHHE
yaeOHOU AUCIUTUINHBI «OCHOBBI O€30MACHOCTH KU3HEACATEIHHOCTHY COCTaBiseT 70 4acoB, U3 HUX B
epBOM cemecTpe — 34 Jaca, BO BTOpoM ceMecTpe — 36 gacoB. Ha gucrumumay «®usndeckasi KyabTypay»
pu 00111e00pa30BaTENbHON OTOTOBKE OTBOJUTCS 3 yaca 00s3aTeNbHBIX ayJAUTOPHBIX 3aHATHH U 3 yaca
CaMOCTOSITENTLHOUW y4eOHOU HAarpy3KH (3a CYET pa3iIndHbIX (JOPM BHEAYIUTOPHBIX 3aHATUN B CHOPTUBHBIX
KJIyOax, CeKITUsX ).



B cootBerctBun ¢ ®I'OC COO obs3atenpHas yacth cocrasisier 60%, a yacTb, popmMupyeMas
YYaCTHUKaMH 00pa3oBaTeIbHBIX OTHOMIEHUH, - 40% oT obmiero oobema 0611eo0pa3oBaTeILHOTO UK.

B uwacTHOCTH, B cOocTaB oOUIMX 00s3aTEeNbHBIX AJII OCBOSHUS 00IIe00pa3oBaTeIbHBIX YUeOHBIX
JUCLUIINH BXoJAaT: «Pycckuil sa3bIk», «JIluteparypa», «VHOCTpaHHBIM s3BIK», «MareMaTukay,
«Hctopusi», «Dusznueckas KyiabTypa», «OCHOBbI 0€30MACHOCTH JKH3HEACATEIBHOCTH», «ACTPOHOMHS,
«PomgHOW SI3BIK» W WHAWBUAYAIBHBIM MPOEKT, B YacTh, (POPMHPYyEMyI0 YYaCTHHKaMH OOpPa30BaTEIhHBIX
OTHOILCHHUH, BXOMIT y4eOHbIE IHUCUUIUIMHBI MO BBIOOPY H3 OOS3aTENBHBIX MPEIMETHBIX obmacTeil u
JIOTIONTHUTENbHBIE YIeOHBIE TUCIIUTUTHHEI 10 BBIOOPY.

B cootBercTBUU cO crienn(UKOM KOHKPETHOM npodeccuu U ¢ yueToM NpoQuiis yaeOHbIM IITaHOM
MIPEyCMOTPEHO M3YUEHHUE JOMOIHUTENBHBIX yueOHbIX nucrurumH: "[lcuxonorus obmenus", " OCHOBBI
(hMHAHCOBOW T'PAaMOTHOCTH W TPEANPUHUMATEIILCKOU nesTenbHocTH ", " DddeKkTUBHOE MOBEACHUE Ha
pBIHKE Tpyna'.

B cocraB 06a30BbIX 0011€00pa30BaTENbHBIX YUEOHBIX JWCIMILIAH BBEJEHA JOMOJHHUTEIbHAS
yueOnas nucuumummaa OY [.10 Actpornomust (o0s13aTenbHas ayAuTOpHas Harpy3ka — 39 4acoB).

B cocraB 0a30BbIX 0011€00pa30BaTENbHBIX YUYEOHBIX AMCHMILIMH BBEJIEHA JOMOJHUTEIbHAS
yuebHas mucturuinia OY /.11 DddektuBHoe moBeneHne Ha phIHKE Tpyaa (oOs3arenpHas ayAUTOpHAS
Harpy3ka — 39 yacoB), B paMKax HM3y4€HHUS KOTOpPOHM IMPEAYCMOTPEHO BBIINOJHEHHE O0YyYarolIMMHUCA
WHIMBUIYAIBHBIX ITPOCKTOB.

WuauBuayalbHbI MPOEKT BBHIMOTHSAETCS OOYYalOIIMMCS CAaMOCTOATEIBHO MOJ PYKOBOJCTBOM
MperoaBaTelis 0 BRIOPAHHOW TeMe B JIF000H H30paHHOM 00JIaCTH IS TEIIBHOCTH.

[TpomexyTouHass arrecTanusi OOYYalOIIMXCS KOJUIE)Ka MPU OCBOEHHM IPOrpaMM CpEIHEro
obmiero oOpa3oBaHus MPOBOIUTCS B (hopMe 3a4eToB, AuQQepeHIIMPOBAHHBIX 3a4€TOB, SK3aMEeHOB. Bce
HK3aMEHbI 3alJIAaHUPOBAHbBI B TIEPUOJI CECCUH BO 2-OM CEMECTpE.

Texymuii KOHTPOJIb MO JUCHUIUIMHAM 00Ie00pa30oBaTeNbHOrO HUKJIA MPOBOAUTCS B IMpeaenax
y4eOHOT0 BPEeMEHH, OTBEJACHHOTO HAa COOTBETCTBYIOIIYIO YYEOHYIO NUCIHUIUIMHY, KaK TPaJUIMOHHBIMH,
TaK 1 ”HHOBAITMOHHBIMU METOaMH, BKJTOUasi KOMITBIOTEPHBIE TEXHOJIOTHH.

OCHOBHAA ITPO®PECCHOHAJIBHAS OBPA3OBATEJIBHASA ITPOTPAMMA

CornacHo @I'OC CIIO o6beM 00s13aTenbHON YacTH LMKIOB 00pa3oBarenbHON mporpaMmsbl (OIT)
cocraBisieT 3672 yaca, B ToM uucie 2488 yacoB oOs3arenbHOM yueOHOW Harpy3ku. Ha BapuatuBHYIO
yacte OIIOII Beigeneno 1620 yacos, B ToMm uucie 1080 yacoB o0s3aTenbHON yueOHON Harpy3KH.

Juctumimna «®dusndeckast KyJlbTypa» COIIacCHO pabodyemy ydeOHOMY IUIaHy IpPEeayCMaTpUBAET
€XKEHEIENIbHO 2 yaca 00s13aTeNbHbIX ayAUTOPHBIX 3aHATUI U 2 Yaca caMOCTOSATENbHON y4eOHON Harpy3Ku
(3a cyer pa3nUUHbIX (JOPM BHEAYTUTOPHBIX 3aHATHH B CIIOPTUBHBIX KIIyOaX, CEKIHIX).

Ha wu3yuenme paucuuminuasl «be3omacHOCTh  KM3HEACATEIBHOCTH»  YYEOHBIM  IJIAHOM
npeaycMaTpuBaeTcs 68 4acoB, W3 KOTOPHIX 48 4acOB OTBEJACHO HA M3YyUYCHHE OCHOB BOCHHOM CITYXKOBI,
JUI MOATpyMIbl AeBymiek 3TH 48 dacoB (70 % yueOHOro BpeMEeHM) MCIOJB3YIOTCS Ha OCBOCHHE OCHOB
MEAULMHCKUX 3HAHUH.

[Tpu npoBeneHnu 3aHATHIA 1O y4eOHBIM auctuIinHaM «MHOCTpaHHBIN A3bIK», «H(DOpMaTHKaY,
«KommproTepHass 00paboTka JOKYMEHTOB» TIpymma JAenuTcs Ha mnoiarpynnbsl. [Ipu mnposenenuun
a0OpaTOPHBIX PA0OT W MPAKTHUYECKUX 3aHATHUN Mo y4ueOHbIM muciumamHaM u MJIK rpynma mosker
JeTUTHCS Ha MOATPYIIILI IPH HATIOJIHIEMOCTH He MeHee 8ueroBeK.

PabounM yueOHBIM IJIAHOM TpeNyCMaTPUBAETCS BBIIOJIHEHHE TpeX KypcoBBIX padboT mo MJIK
01.01 «/loxymeHTanmoHHoe oOecrieueHre ynpaBieHUs» B paMkax Ipodeccuonanbaoro moayis [IM.01
«Opranuzanusi JTOKyMEHTAallMOHHOTO yIpaBieHus U (QyHKIMOHHMpOBaHHsS opraHuzauuny», MK 02.03
«MeToauKa 1 pakTUKa apXUBOBEICHHS» B paMkax npodeccruoHansHoro moayist I1IM.02 «Opranuzanus
apXMBHOH M CIPaBOYHO-MH(POPMALMOHHOM paboThl MO JOKyMeHTaM opranu3zauuu», MJIK 05.01
«/loxymentupoBanue pabOThI ¢ TMEpcOHAIOM» B paMmkax mnpodeccruonampHoro wmomymst [IM.0S



«Opranuszanyst JTOKyMEHTallMOHHOTO oOecreueHus ynpaBieHus nepcoHanoMm». Kypcosas pabora
BBITIOJIHAETCS 3@ CUET BPEMEHHU, OTBEIEHHOTO Ha OCBOEHHUE MOJTYJIS.

VYyeOHast MpakTUKa M TMPAKTHKA MO0 HPOQPHII0 CIEHUATBHOCTH MPOBOIATCS KOJUICIKEM IPH
OCBOCHHMU CTYJEHTaMU MNpPOQECCHOHANbHBIX KOMIIETCHIUH U pEeaTU3yrTCsd KOHLEHTPUPOBAHO.
ITpon3BosacTBEHHAs MpaKTHKA CTYJEHTOB KOJUIEKa OpraHW30BaHa B COOTBETCTBMM ¢ [losnokeHuem o
MPAKTUKE OOYYaIOUINXCs, OCBAUBAIOIINX OCHOBHbIE MPO(ECCHOHATBHBIE 00pa30BaTEIbHBIC POTPAMMBI
cpeaHero mpodeccuoHanbHOTO 00pa3zoBaHus (YTBEpXKIEHO IMpHKazoM MUHHCTEpCTBa 00pa3oBaHUs U
nayku Poccuiickoit @eneparnuu ot 18 ampens 2013 Ne 291).

Bugamu npaktuk ctynenToB, ocBauBaromux OIT CIIO mo maHHO#M crneluaibHOCTH, SIBIISIIOTCS
yueOHas MpaKTHKa MPOJOKUTENILHOCTBIO 4 HEeNH, MPaKTHKA M0 TPOQIIII0 CHEIHAIbHOCTH — 6 HElemb,
NpeJIMIUIOMHAs MpakTuka — 4 Henenu. Bce BUIBI MPAKTUK MPOBOAATCSA COTJIACHO rpaduKy ydeOHOro
nporecca.

CopnepxaHue IMPaKTUKHU OINpenesercss TpeOOBaHUSAMU K pe3ylbTaTaM OOyueHHs 0 KaKIoMY
moaymo OIl nmo nmanHoOW cnenuanbHOocTH B cooTBercTBUM ¢ PI'OC CIIO, paGounmu mporpamMmamMu
[IPaKTHUK, pa3padOTaHHBIMU U YTBEPIKIAEMbIMH KOJUIEIKEM CAMOCTOATEIBHO.

VYuebHas NMpakTHKa U NPaKTUKA [0 NPOQUIII0 CHENHAIbHOCTH PeaIn3yIOTCs B paMKax MOAyJei
OIl mo Buzam mnpodeccuoHanbHON JesTenbHOCTH. PacnpesneneHue ocBOeHHs MPOGECCHOHAIBHBIX
MOAyJIe U peaiau3anus NPOU3BOACTBEHHOM NPAaKTUKH 10 KypcaM OOydYeHHs CTPOMTCS Ha OCHOBE
IMCHUIUIMHAPHO-MOYJIBHBIX CBsi3eil. Tak B pamMkax OCBOCHHUsS MPO(GECCHOHATBHBIX MOAYJIEH MO BHIAM
poeCCUOHATILHOM IEATEIbHOCTU MPEAYCMOTPEHbI ydeOHas U MPAKTHUKA O IPOHIII0 CHIELUaTbHOCTH |
= JIM.01l «Opranuzanusi JOKYMEHTAlMOHHOIO OOeCHeueHusl YIpaBieHUus U (DYHKIUOHUPOBAHMS
OpraHu3aIumn,

e yyeOHas MPAKTUKA — HE MIPElyCMOTPEHA;
® [IPaKTHKa IO MpoMIo crenranbHOCTU — 2 Heaenu (72 Jaca), 6 cemecTp;
= [IM.02 «Opranuzanusi apXMBHOM M CIPaBOYHO-MH(DOpPMALIMOHHOW pabOTBl MO JOKYMEHTam
OpraHu3aIn»
e yueOHas NPaKTHKA — HE MPEYyCMOTPEHA,
® [IPaKTHKa IO NpoduIIo CennanbHOCTU — 2 Henenu (72 Jaca), 6 cemecTp;
= JIM.03 «Opranuzanus TOKYMEHTAIIMOHHOTO OOECMeYeHUsl YNpaBJICHUs U apPXUBOBEACHHUS C
HCIOJIb30BAHUEM IPOrPaMMHBIX CpEJICTB OOYYEHHs, XpaHEHHUs, OOpaOOTKM U MOMCKa
JOKYMEHTOB)
e yueOHas NPaKTHKA — HE MPEIyCMOTPEHA,
e [paKTHKa Mo MpodHITIo crenuanbHocT — 1 Hegens (36 yacoB), 6 cemecTp.
= JIM.04 «BbmonHeHue paboOT MO OAHON MM HECKOJBKUM HpodeccusiM pabouux, TOHKHOCTAM
CITY>KaIIHuX»
e ydeOHas MpaKTHKa IO JeNonpou3BoACcTBY — 3 Heaenn (108 wacos), 4 cemectp;
e yueOHas MpakTHKa Mo apxuBoBeaeHuto — 1 uezens (36 yacos), 4 cemectp;
® [paKTUKa MO NMPOQUIIIO CHEUATBHOCTH — HE MPEAYCMOTpEHA.
= JIM.05 «Opranuszanus JOKYMEHTAI[HOHHOTO 00ECTIeYeHHs YIIPaBICHHs IEPCOHATIOM»
e yueOHas NPaKTHKA — HE MPEIYyCMOTPEHA,
e TpakTHKa 1o mpodmio cnermuanbHocTH — 1 Henmens (36 gacoB), 8 cemecTp.

OcBoenne mnpodeccuonansuoro moxynst [IM. 04 3amaHupoBaHO Ha BTOPOM Kypce, UTO
npeaBapseT OCBOEHHUE Mocienyromux npopeccuonanbubix Moayneit [IM.01, IIM.02, TIM.03, IIM.05. B
paMKax peanuzanuu npodeccronaabHoro Moayis IIM.04 crTyneHTsl OoCBauBarOT OJHY M3 JOJDKHOCTEH
cinyxamux 20190 «ApxuBapuycy, 26353 CekpeTapb-MaIIMHUCTKA.

®OPMUPOBAHUE BAPUATUBHOM YACTH OIIOII



Breigenennsie ®I'OC CIIO yacel BapuaTuBHOW uyactu (1620 wacoB MakcHMManbHOW y4eOHOM
Harpy3kd, B ToMm umcie 1080 yacoB o00s3aTenbHBIX YYeOHBIX 3aHSATHUH) HCHOJB3YIOTCS C IICNBIO
paciiMpeHus ¥ yriryoJieHus MOArOTOBKH, ONPENesieMOi cofiepKaHueM 00s3aTeNIbHOM YacTH, OTyYeHUs
JOTIOIHUTENbHBIX YMEHHM U 3HAaHUH, HEOOXOIMMBIX MJisi oOOecreueHuss KOHKYPEHTOCIIOCOOHOCTH
BBIITYCKHHKA B COOTBETCTBUH C 3aIPOCAMH PETHOHAIBHOTO PhIHKA TPy CIEAYIOIIUM 00pa3oM:
= Bwmkie OI'CO nis obecriedeHus: BBITYCKHHUKA JIOTHYECKH BEPHO, apIryMEHTUPOBAHO U SICHO M3J1araTh
YCTHYIO U MUCHbMEHHYIO peub, a TAaKKe C IeJIbI0 MPo(ecCHOHaTbHO—INYHOCTHOTO Pa3BUTUS CTYJEHTA
(ob6mas kommeteHiuss OK.8 ®I'OC CIIO) BBeaena ydeOHas aucruiuinHa «OCHOBBI (MHAHCOBOM
IPaMOTHOCTH U MIPEINPUHIUMATEIBCKOHN eSTeNbHOCTHY — 48 yacoB 00s3aTeNbHBIX ayAUTOPHBIX 3aHIATHH;
* ga uzydenue npeaycmorpenHsix ®I'OC CIIO npodeccrnonanbubix Moaysei pacipenenen 601 gac. C
LeNbl0 pealM3allud MOTPeOHOCTeH PEeruoHaIbHOrO PpbIHKA TpyJda BBEIEH JOMOJIHUTEIbHBIN
npodeccuoHanbHBIE MOAYNb MO BUAY HpodeccuonanbHoi gestensHoct [IM.05 «Opranuzanus
JOKYMEHTAI[HOHHOTO O0ECIeUeHHs YIPaBICHUS MEPCOHATIOM», Ha OCBOCHHE KOTOPOTO IMPEIyCMOTPEHO
348 vacoB 00s3aTenbHON yUeOHOH HATPY3KH,
= B pamkax mnpodeccuonanbuoro moaynsa [IM.04 «Boeimonnenue pabOT MO OAHOW WM HECKOJIBKUM
npodeccusiM padouux, AoKHOCTIM ciyxamux» BBeaeH MJIK 04.01 «Teopetndeckass moJAroToBKa Mo
nopkHOCTAM ciyskaux 20190 «ApxuBapuyce», 26353 «Cekperapb-MamiMHUCTKa» — 156 4acos,;
= ocraBmuecs 431 dYac BapHMaTWBHOW YacTH 3alUTAHUPOBAHBl HAa M3YYECHUE OTIENBHBIX TEM, He
Bomeammnx B 6asoByto yacte ®I'OC CIIO, u Gonee yriybiaeHHOro uzydeHus mnperycmorpeHHsix I'OC
CIIO yueOHBIX IUCUUIUIHH.

[TpakTHKOOPUEHTHPOBAHHOCTH JIJISl IAHHOTO pabodero y4eOHOTO miaHa coctaBiser 59,8% mpu
PEKOMEHTyeMOM Juana3one nomycTumbix 3HadeHuid s OITOIT yuebnoit nonrorosku 50%—60%.

MPOMEXYTOYHAS ATTECTALIUS. ®OPMbI IPOMEKYTOUYHOMN ATTECTAILIUU

[TpomexyTouHasi arTecTalysl OLICHUBAET PE3yJIbTaThl yUEOHOM NEeATENIbHOCTH O0y4yaroulerocs 3a

cemecTp. B yueOHOM 1utaHe oTpaxeHsl ciaeayonme GopMbl MPOMEKXYTOUHOM aTTecTalluu:
- DK3aMEH;
- mubdepeHIPOBaHHBIN 3a4eT;
- 3a4er.

Texymuii KOHTPOJIb 3HAHUN U YMEHHH CTYJICHTOB OCYLIECTBISETCS Ha Y4eOHBIX 3aHATUAX (YpOKe,
71a00paTOpHBIX paboOTax M MPAKTUYECKHX 3aHATUSAX, KOHTPOJbHON paloTe), B MEpHOA HPOXOKIACHUS
MIPOU3BOJICTBEHHON (TIpodeCCHOHaNbHON) MPAKTUKH.

B nmepuon mnpoxoxaeHus yueOHOW MpPaKTUKU MPeIycMaTpUBAeTCsl TEKYLIIUH KOHTPOJIb
BBITOJIHEHUS] MHIUBUAYAJIBHBIX 33JaHUNl M YPOBEHb OCBOCHHS OOydaloMIMXCsl NPUEMOB paboueit
npodeccun. Pe3ynbTraTel KOHTPOJIS OLEHUBAIOTCA 1O MATHOAIIBHON CUCTEME.

Ha kaxnpiii y4eOHbII rojJ mpenycMOTpeHbl KoHcynbTanuu B o0beme 100 yacoB Ha yueOHYIO
rpynny. ®opmbl npoBefeHHs] KOHCYJAbTAalMi pa3HOOOpa3Hbl: IPYMNIOBbIE, WHIWBUIYyalbHbIE, YCTHBIE.
KoHcynbranuu mnpeaycMOTpeHbl Mo Kaxkaod yueOHoi aucuummuae, MJK, paspemam MJIK.
KoHcynbrauu npoBoasTCs cOriacHo rpaduky, COCTaBICHHOMY MPETOAaBaTENIEM.

B nepuon moAroToBKM K MPOMEKYTOYHOW aTTeCTallMM (IK3aMEHOB, KOMIUIEKCHBIX 3K3aMEHOB,
nuddepeHIIMPOBAaHHBIX 3a4€TOB, 3a4€TOB), K MUTOTOBOM (rOCYAapCTBEHHOM) aTTECTAllMU BBHITYCKHUKOB
KoJJIe[ka TpeIyCMOTPEHbl KOHCYJAbTallMM U3 oO0miero OrojpkeTa BpEeMEHH, OTBEIEHHOrO Ha
KOHCYJIbTAIlMH B 00BbeMe:

- K MPOMEKYTOYHOM aTTECTallUuM — 2 Yaca;
- K BBIYCKHOM KBaM(puKannoHHoi padote — 20 yacos.



KoHcynbranuu 1no noaroToBKe K UTOroBOH (rOCYAapCTBEHHON) aTTeCTA[MK IPOBOAATCS COIVIACHO
pacrucaHmio, yTBEP)KICHHOMY 3aMEeCTUTENIEM TMPEKTOpa Mo yueOHoU paboTe.

@opMbl ¥ TEPUOJUYHOCTH MPOMEKYTOUHOM AaTTECTALMU OIPENENAIOTCS pabouuM ydeOHBIM
IUIAaHOM 10 crenuanbHocTH. [Ipu ocBoeHMM IporpamMm MexAuCUUIUIMHAapHbIX KypcoB (MJIK) B
MOCJIEIHEM CceMecTpe wu3ydeHus: GOpMOH MPOMEKYTOYHOM arrectranmu mo MJIK  sBiasercs
MEXIUCIUIUTMHAPHBIN dK3aMeH, TPU OCBOCHUH MPOTpaMM MPO(EeCCHOHATBHBIX MOAYJIEH B MOCIETHEM
cemecTpe u3ydeHus (HOpMOH MPOMEKYTOUHOHN aTTECTAIMH SABJISETCS K3aMeH (KBau(uKauoHHeIii). [To
KaX/10My NpodecCuoHaIbHOMY MOJYJIIO IPOBOAUTCS KBAIN(DUKALMOHHBINA 3K3aMEH.

KBanudukannoHHbIil 3k3aMeH — IpoBepka CHOPMHUPOBAHHOCTU KOMIIETEHIMH U TOTOBHOCTU K
BBINOJIHEHUIO BUAAa TNPO(ECCHOHAIBHON MEATENbHOCTH, OIpeNaeieHHbIX B paszzaene «TpeGoBanust x
pe3yabTataM  OCBOEHHsS ~ OOpa30BaTeNbHOW  MpOrpaMMbl»  (elepalbHOrO  TOCYIapCTBEHHOTO
o0pa3oBaTeNpHOrO  CTaHjapTa. MToroM mpoBepKHM SABISETCS  OJHO3HAYHOE  pEIEeHHe:  BUJ
npo(heCCHOHATIBHOMN EITETbHOCTH «OCBOCH»/ «HE OCBOCH.

KonnuecTBo 3K3aMEHOB B KaKJOM Y4eOHOM IOy HE IPEBBIIIAET 8, a KOJUYECTBO 3a4€TOB U
Qg QepeHIIMPOBaHHBIX 3a4€TOB (BKJIIOYas 3a4eThl U auddepeHnnpoBaHHbIe 3a4eThl 1Mo npaktuke) — 10.

Y4eOHbIM IUIAHOM MPEAyCMOTPEHO IPOBEJCHHE KOMIUIEKCHBIX 35K3aMEHOB M KOMIUIEKCHBIX
Qg QepeHIPOBaHHBIX 3aYETOB 10 JABYM MJIM HECKOJIBKUM yueOHbIM aucuuruiHam, MK:

o OVYI.14 «3xonomuka», OY.15 «lIpaBo» — xomruiekcHbIN AuQQepeHunpoBaHHbIi 3auer — 1
CeMecTp;

. OV .02 «JTuteparypa», OY /.03 «PoxHOil s3bIK» - KOMIUIEKCHBINH AU HepeHInpPOBaHHBIN 3a4eT —
2 cemecTp;

o OV .09 «Uctopusi», OY1.12 «O6mecTBo3HaHUE» — KOMIUIEKCHBINA JU(depeHIIUPOBAHHbIN 3a4eT
— 2 ceMecTp;

o OI'C2.04 «Muoctpannbiii  s361k», OIL0S  «MHOCTpaHHBINH S3BIK  (MIPOGECCHOHATBHBIN)» —
KOMIUIEKCHBIN qu(depeHInpOBaHHbIN 3a4eT — 6 cemMecTp;

o OIl.04 «l'ocymapcTBeHHas MyHHLUDaubHas ciayx6a», OIL0O8 «IIpaBoBoe obecneueHne
npodeccnoHaNbHOM e TeIbHOCTH — KOMIUIEKCHBIN qu(depeHIIMpOBaHHbIN 3a4eT — 3 ceMecTp;

o OIl.04 «l'ocymapcTBeHHas MyHHLUDaubHas ciayx6a», OIL0O8 «IIpaBoBoe obecneuenne
po¢eCCHOHATIBHOM 1eATENbHOCTHY — KOMIUIEKCHBIN 3K3aMeH — 4 CeMecTp;

o OI'C3.03 «IIcuxonorus oduenus», OI1.10 «Ynpasnenue nepcoHanTom» — KOMIUIEKCHBIN K3aMeH —
7 cemectp;

o OII.13 «Cucremsl rocynapcrtseHHoro ympasieHus», OIl.14 «Opranuzanus rocyaapcTBEHHBIX
yupexaeHuii Poccumn» — koMmriekcHbIi 1uddepeHIpoBaHHbIN 3a4eT — 7 ceMecTp;

o OIl.13 «Cucrembl rocynmapcTBeHHOTO yrpaBieHus», OIl.14 «Opranuzaius TocynapCTBEHHBIX
yupexeHuit Poccumn» — KOMIUIEKCHBIN 9K3aMeH — 8 ceMecTp;

o MJIK.01.02 ITpaBoBoe perynupoBaHue ynpasieHueckoil nearenbHoctd, MJIK.01.03 Oprannsanus
CEKpeTapCcKoro o0cIykKMBaHUs — KOMIUIEKCHBIN A depeHnpoBaHHbIHM 3a4eT — 5 ceMecTp;

o M/K.01.02 ITpaBoBO€ perynupoBanue ynpapieH4deckon nestenbHoctr, MJIK.01.03 Opranuszanus
CEKpeTapCKOro 00CIyKUBaHU — KOMIUIEKCHBIN 9K3aMeH — 6 ceMecTp;

o M/IK.02.01 Opranu3anuss ¥ HOPMaTUBHO-IIPABOBBIE OCHOBBI apxuBHOro nema, MJIK.02.02
l'ocynapcTBeHHBIE MyHHIIMTIIAIBHBIE apXUBBI M apxuBbl oprann3anuil, MJIK.02.03 Meroauka u npakTHka
apXHMBOBECHUS — KOMIUIEKCHBIN T epeHInpOBaHHbIHN 3a4eT — 5 ceMecTp;

o M/IK.02.01 Oprann3anuss ¥ HOPMaTUBHO-IIPABOBBIE OCHOBBI apxuBHOro nema, MJIK.02.02
l'ocynapcTBeHHBIE MYHHIIMTIIAIBHBIE apXUBBI M apxuBbl opranusanuii, MJIK.02.03 Meroauka u npakTuka
apxuBoBezieHnss, MJIK.02.04 OOecrnieueHre COXpaHHOCTH JOKYMEHTOB — KOMIUJIEKCHBIN JK3aMeH — 6
ceMecTp;

° MJIK.03.01 Uuadopmanmonnsie Texnonoruu B JIOY u apxuBHom aene, MJIK.03.02 Meronuka
panMoHamu3aMi JOKYMEHTAI[HOHHOTO oOO0ecledyeHus: ympaeieHus W apxuBHoro nena, MJIK.03.03
Opranuzaiys padoThl C MIEKTPOHHBIMU JJOKYMEHTAMHU — KOMIUJIEKCHBIN quddepeHIInpoBaHHbIN 3a4eT — 5
CEMeCTp;



° MJIK.03.01 Huadopmamnmonnsie Texnonoruu B JIOY u apxuBHom aene, MJIK.03.02 Meronuka
panMoHANM3allid  JTOKYMEHTAIIMOHHOTO oOOecreueHus: ymnpaBieHuss W apxuHoro naena, MJIK.03.03
Opranu3aiys paboThl C 3JIEKTPOHHBIMH JOKYMEHTAMHU — KOMIUICKCHBIN YK3aMeH — 6 cemecTp.

®OPMbI UTOTI'OBOM ATTECTAIIAH, TOPAJOK OATOTOBKH U ITPOBEJIEHUS

®opMOl TOCYZApCTBEHHOM WTOTOBOM AaTTECTAllMM BBIMYCKHUKOB KOJUIEKAa IO JIaHHOM
CHEIMAILHOCTH SIBIISICTCS 3al[UTa BHITYCKHOW KBATM(DUKAIIMOHHOW PaOOTHI.

Ha moarotroBky BEIMYCKHOW KBaJIM(DUKAIIMOHHOW pabOTHI BBIACIACTCS 4 HEIenH, Ha 3alIUTy — 2
Henenu. BeimyckHas kBanudukanuoHHas paboTa BBHIMOMHAECTCS B (GopMe JAMIUIOMHOW pPabOoTHI.
BrinosiHeHne AUIUIOMHOrO MPOEKTa 3alIaHMPOBaHO Ha mepuoj ¢ 18 mas mo 14 urons, 3ammra — ¢ 15
HIOHS 110 28 HUIOHS.

3amecTuTenb AUPEKTOpa 1o yueOHou padbore M.IIL. CyprueBa



