CneununajbHOCTh 46.02.01 JokyMeHTalIMOHHOE 00ecneueHUe YpaBjeHus U apXHUBOBeIeHUA

HaumMeHoBaHUE IUKJIOB,
JTUCLUIUINH,
Monyeit/HanmeHnoBanne
paboueii mporpaMmbl

Non/n MHudp AmnHoTanus k pabodeit mporpamme

OO0muii ryMaHUTAPHBIH U
Orc3.00 | counaabHo-
IKOHOMMYECKHil ITHKJI

PaGouas nporpamMma y4eGHON AUCIMIUINHBI COCTaBIEHAa HA OCHOBE DeepallbHOro
TOCYIapCTBEHHOTO 00pa30BaTeNbHOTO CTaHIapTa CPEAHETO NPOPECCHOHATBLHOTO
obpazoBanus 1o crermansbHOcTH 46.02.01 JlokyMeHTaIIMOHHOE 00ecIieueHre
ynpasieHus U apxuBoBeneHue. [Ipuka3 Munoopuaayku Poccun ot 11.08.2014 N
975(3apeructpuposano B Muntocte Poccun 20.08.2014 N 33682)

Opranuzanus - pazpadorunk: OI'BIIOY «IMMUTPOBrpaacKuil TEXHUUSCKHNA
KOJLIEIK»

PaGouas mporpaMma cofep KuT IacropT pabodell MporpaMMbl y4eOHOH TUCIUILIMHEL;
CTPYKTYPY H COfiepKaHHe y4eOHOH AUCIUIIINHEL, YCIOBUS peannu3anuy yIeOHon
JUCIMILTHHBL, KOHTPOJIb U OIIEHKY PE3yJIbTaTOB OCBOCHHMS YUeOHOI IUCIUIIIHHBL.

Konb! popmupyembix komnerennuii: OK 1-9

B pe3ysbTaTe u3yueHUusl 00ydaroIuiics 10/KeH

yMeThb:
OpHEHTHPOBATHCS B Hanbouee 00mux ¢prrocopckux mpodiaemax ObITHS, TO3HAHUS,
1 Orcn.01 | Ocost duocodun LEHHOCTEH, CBOOOBI ¥ CMBICIIA XKU3HHU KaK OCHOBaX (pOpMHUPOBaHUS KYJIbTYPHI
rpaxkJaHuHa 1 Oy/yIIero CHeHualiicTa;

3HATh:
OCHOBHBIE KaTe€ropuu U MOHATHS Procopum;

poib puocopur B )KU3HH YETOBEKA U OOIIECCTRA,;

OCHOBBI (PMITOCO(CKOTO YUeHHS O OBITHH;

CYIIHOCTS ITpoIiecca MO3HAHUS,

OCHOBBI HAy4HO#, (GHUI0CO(PCKON U PETUTHO3HON KapTHH MHPA;

00 ycioBusx (OpMHPOBaHHS JIUIHOCTH, CBOOOIE M OTBETCTBEHHOCTH 32 COXPaHEHUE
JKHU3HH, KYJIBTYPBI, OKPY)KaroLel cpembl;

0 COIMANIBHBIX ¥ ITHYECKHUX MPOOIIeMax, CBI3aHHBIX C Pa3BUTHEM M HCIIOIb30BAHIEM
JOCTH)KEHUI HAYKH, TEXHUKU U TEXHOJIOTHH.

KonnyecTBo 4acoB Ha OCBOCHHE POTPAMMBI AUCIIUTIIHHEL:
MaKCHMAJIFHON Y4eOHOU Harpy3Kd 0OydJaromuxcs - 58 4acos, B TOM YHCIIE:
- 00s13aTeNFHOM ayJTUTOPHON HATPY3KH - 48 4acoB;

- CaMOCTOSTENbHOM padoThl — 10 wacoB.

Hrorosas arrectanms B hopme audhepeHIpOBaHHOTO 3aUeTa.

Pabouast nporpamMmma yueOHO#M TUCIMITIMHBI COCTaBlieHa Ha ocHOBe DenepanbHOro
TOCYIapCTBEHHOTO 00pa30BaTeNFHOTO CTAaHJapTa CPEAHETO MPO(PECCHOHATEHOTO
obpaszoBanust no crenuaibHocTh 46.02.01 JIokymMeHTalOHHOE oOecrieyeH e
ynpasieHus u apxuBoseneHue. [Ipukas Muno6pnayku Poccun ot 11.08.2014 N
9753apeructpupoBano B Muntocte Poccun 20.08.2014 N 33682)

2 Or'c3.02 | Heropus Opranusanus - pazpadorunk: OI'BIIOY «IMMUTPOBrpaAcKuil TEXHUUECKUH

KOJIICIKY

PaGouas nporpamMMa coaep KuT macnopT padodei nporpaMmbl y4eOHOH TUCITUILINHEL
CTPYKTYPY H COfiepKaHNe yueOHOH AUCLUIIMHBI, YCIOBUS peanu3anuy ydeOHon
JICIAIUIMHBL, KOHTPOJIb U OIIEHKY PE3yJIbTaTOB OCBOCHHMS YIeOHOH NUCIUIUIMHBL




Konbl popmupyembix komnerenmuii: OK 1-9

B pe3yabTare u3yueHHsi 00yqalomuiics: J0/KeH
YMETh:

OPUEHTHPOBATHCS B COBPEMEHHON SKOHOMUYECKOM, MOIUTUYECKON U KYJIbTYPHOM
cutyauuu B Poccun u mupe;

BBIABIIITH B3aUMOCBSI3b OTCUECTBCHHBIX, PETMOHAIBHBIX, MUPOBBIX COLIUAIBHO-
HKOHOMHYECKHX, TIOJTUTHYECKUX U KYIbTYPHBIX po0IeM;

3HATh:
OCHOBHBIE HalpaBJICHHs Pa3BUTHs KIIOUEBBIX PETHOHOB MHpPa Ha pyOeke BEKOB

(XX u XXI BB.);

CYIIHOCTB W IIPHIMHBI JOKAJIBHBIX, PETHOHAIBHBIX, MEXKI'OCYIapCTBCHHBIX KOH(IMKTOB B
kxoHIe XX - Hagaire XXI BB.;

OCHOBHBIE IIPOIIECCHI (MHTETPAIlMOHHEIE, TOJIHUKYIbTYPHBIC, MUTPAllHOHHBIC U HHEIC)
MOJUTHIECKOTO U SKOHOMHYECKOTO Pa3BUTHUSI BEAYIMNX TOCYAAPCTB U PETHOHOB MUPA;
HaszHayeHue Oprannzanuu O0bpenuaeHHbx Hammii (OOH), Opranusanuu
Cesepoarmantudeckoro gorosopa (HATO), Esponeiickoro Coroza (EC) u npyrux
OpTaHM3alUil ¥ OCHOBHBIC HAIIPABICHUS HX AEATCIbHOCTH;

0 POJIM HayKH, KyJIbTYPHI U PEJIUTUU B COXPAaHEHUH U YKPEIICHHH HAl[HOHAIBHBIX U
TOCYapCTBEHHBIX TPaJHIIIA;

coziep)KaHHe M Ha3HaYCHHE BaXKHEHIINX IIPaBOBBIX U 3aKOHOJATEIILHEIX aKTOB MHPOBOTO
U PETHOHAIBHOTO 3HAYCHHS;

KosnmyecTBo 4acoB Ha OCBOCHHUE IPOrPaMMBI AUCIUIIIHHBL:
MaKCHMAJbHOM y4eOHOH Harpy3Ku 00y4aromuxcs - 58 4acoB, B TOM YHCIE:
- 00s3aTeIFHOM ayJUTOPHOH HATrPy3KH - 48 4acoB;

- caMOCTOsTeNbHO# paboTsr — 10 gacos.

HrtoroBas arrectanus B popMe SK3aMeHa.

Orco.03

Ilcuxomorust 0OIIEHUS

Pagouas nporpamMmma y4eGHO# IUCIHMIUIMHBI COCTABJIEHa HA OCHOBE DeepabHOTO
TOCYIapCTBEHHOTO 00pa30BaTENFHOTO CTaHIapTa CPEIHETO MPOPECCHOHATIBHOTO
obpazoBanus o crienransHocTH 46.02.01 [lokyMeHTaIIMOHHOE 0o0ecIieueHne
ynpasieHus 1 apxuBoseneHue. [Ipukas Muno6pnayku Poccun ot 11.08.2014 N 975
(3apeructpupoBano B Muntocte Poccun 20.08.2014 N 33682)

Opranunzanus - pazpadorunk: OI'BIIOY «/IuMUTPOBrpagcKuii TEXHUYECKHA
KOJUTEIK»

PaGouas mporpamMma coaep KuT macropT pabodel mporpaMMbl y4eOHOH TUCIUTLTHHEL,
CTPYKTYPY M coJepKaHue yueOHON JUCIUIUINHBI; YCIOBHUS pealu3alii y4eOHOH
JUCLMILUTHHBL; KOHTPOJIb U OLIEHKY PE3yJIbTaTOB OCBOSHHUS YUeOHOI AUCIUIIMHBL.

Koxas! popmupyembix komnerenmuii: OK 1 —9TIK 2.7 u TIK3.6
B pe3yubTaTe H3ydeHUs 00Y4YAKOMIMIACS T0TKEH
yMeThb:

- TIPUMEHATh TEXHUKH W TpUEMBI 3(deKTrBHOr0 o00IIeHHsT B MpodeccHoHaIbHOI
JeSTeNbHOCTH;

- HCIONB30BaTh NPHEMBI CAMOPETYJSLMH IOBEACHUS B IPOIECCe MEKIMYHOCTHOTO
001IEeHN S,

- paboTaTh ¢ pa3IMYHBIMU HCTOYHUKAMHU HHGOPMAIHH;

- pelaTh MOCTaBICHHBIC 3a/1a4H;

- ONpe/eIsITh BIMSHNE BHEIIHUX (haKTOPOB Ha MHAMBHAYaIbHbIE OCOOCHHOCTH OOIICHHS
4eJIOBEKa,;

- ONIPEACIATH CeU(UKY TTOBEICHISCKUX MPOSIBICHUI,

- PacKpbIBaTh CYIIHOCTb U MIPUYMHbI IOBEACHHUS YENIOBEKA B KOHKPETHBIX CHTYALHsAX,

- BBIIBIBITH PE3YJIbTATHl BO3JICHCTBHS YeIOBEKa Ha TPYIILy U HA00OPOT ¥ MPEABHICTH
UX TIOCJICACTBYS;

- TOJB30BaThCsl NMCHXOAMATHOCTHYECKMMH METOJMKaMH (TPOBOJWTH, 00padaThIBAaTh




TECTHI, AeaTh BHIBOJBI, 1aBaTh PEKOMEHAALIUN).

3HATH:
- B3aUMOCBSA3b OOILECHUS U JICATEILHOCTH;

- end, pyHKIMN, BUABI ¥ YPOBHU OOIICHNS;

- POJIM U POJICBBIE OXKUAAHUS B OOICHHUH;

- BHJBI COIMANBHBIX B3aNMOICHCTBHIA,

- MEXaHU3MBI B3aHMOIIOHUMAaHUS B OOIICHNH;

- TEXHUKH M IIPUEMBI OOLICHNUS, IPAaBUIIA CITYIIAHNs, BeICHUs Oecenbl, yOexaeHus;
- STUYECKHE IPHHIHUIBI OOIICHHS;

- HCTOYHMKH, IPUYHHBI, BU/BI H CIIOCOOBI pa3pelieHus KOH(IUKTOB,;

- CYLHOCTb JUCLHUIUIUHBI « [ICHXO0JIOTHs OOIICHUS»;

- onpezeneHne NoHsATHs OOIIEHNE U ero BUIIHI,

- POJIb OOIIEHHMS B IICHXHIECKOM Pa3BUTHHU YETIOBEKa;

- TEXHHKY U IPUEMBI OOIIEHHS;

- 0COOCHHOCTH Pa3BUTHS OOIICHHS,;

- yHKUIMH, CpPEACTBA, CTPYKTYPY OOILCHHUS;

- YTO TaKOe KOMMYHHKATHBHAsI KOMIICTCHTHOCTB;

- CTpaTeruu, TAKTUKH, BUJIBI OOIICHHMS;

- B3aMMOCBSI3aHHBIC CTOPOHBI OOILCHHUS;

- CyTh HEPLUENTHUBHON CTOPOHBI OOIICHHS;

- CyTh KOMMYHHUKaTHBHOH CTOPOHBI OOIICHYS;

- CyTh HHTEPAKTHUBHOHW CTOPOHBI OOLICHUS;

- IOHSTHE MAaJIOH TPYIIBI U KOJUIEKTHBA;

- (heHOMEHOJIOTHIO MaJIbIX TPYIIII;

- 0COOCHHOCTH MEKJIMYHOCTHBIX OTHOLICHUH B IPYIIaX U KOJUICKTHBAX;
- 3¢ eKTHBHOCTH TPYMIIOBOH ACATEIFHOCTH;

- 0COOCHHOCTH TIOJIOXKEHHS INYHOCTH B IPYIIIIE;

- IIOJIO’KUTENILHOE BO3/IEHCTBIE OOIIIHOCTY HA MHIIMBHAA,

- OTPHIATEIHLHOE BIMSHHUE TPYIIBI Ha JINYHOCTE;

- cenu(UKy BOCTIPUSATHS U IIOHUMAHUS JIFObMH IPYT APYTa,

- 0COOEHHOCTH CaMOYyBCTBHSI JINYHOCTH B TPYIIIIE;

KosmyecTBO 4acoB Ha OCBOCHUE nporpaMMbl AUCHUILIIIMHBI:

MaKCHMAJIFHOH Y4eOHOW Harpy3KH 0OydJaromuxcs -58 4acoB, B TOM 4HcCIe:
- 00s3aTeNFHON ayTUTOPHON HAarpy3KH - 48 4acos;
- CaMOCTOSITENBHOM paboThl — 10 wacoB.

Hrorosast arrecTanus B popMe 3K3aMeHa.

Orco.04

HHocTpaHHBIHI A3BIK

Pagouas nporpamMmma y4eGHO# IUCIMIUIMHBI COCTAaBJIEHa HA OCHOBE DeepabHOTO
TOCYIapCTBEHHOTO 00pa30BaTENbHOI0 CTaHapTa CPEAHET0 NPO(ECCHOHATBHOTO
obpasoBanus 1o crenuansHocTh 46.02.01 JlokyMeHTaIIMOHHOE 0OecTieueHre
ynpasieHus 1 apxuBoseneHue. [Ipukas Muno6pnayku Poccun ot 11.08.2014 N 975
(3apeructpupoBano B Muntocte Poccun 20.08.2014 N 33682)

Opranuzanus - pazpadorunk: OI'BIIOY «/IuMUTpOBrpagcKuii TEXHUYECKHIA
KOJUTEIK»

Pa0ouasi nporpaMma coep:KuT Nacrnopt padoueil mporpaMmbl yueOHON AUCIMIUINHBL;
CTPYKTYPY U CO/iepKaHHe y4eOHOH AUCIUIUINHBL, YCIOBUS peann3anny yaeOHoH
JUCHIUTLTAHEL, KOHTPOJIb M OIIEHKY PE3YJIbTaTOB OCBOCHUS YUEOHOM AUCIUIUIAHBL.

Konb! popmupyembix komnerennuii: OK 1-9
B pe3yabTaTe n3yueHusi 00y4aroUIUiicst A0JKeH

yMeThb:

oOmathes (YCTHO ¥ MMCHbMEHHO) HAa HHOCTPAHHOM SI3BIKE Ha MPOQECCHOHATBHEIEC 1
TMMOBCCIHEBHBIC TCMBI,

MEPEBOJNTE (CO CIIOBAPEM) HHOCTPAHHBIE TEKCTHI MPO(ECCHOHANBHOM HAITPAaBICHHOCTH;
CaMOCTOSITEIbHO COBEPLICHCTBOBATh YCTHYIO U IIMCBMEHHYIO PEUb, IIOIOIHATh
CJIOBapHbIi 3amac;

3HAThb:




nexcrgeckuit (1200 - 1400 nekcuuecKux eqUHUL]) U TPaMMaTHYECKUH MUHUMYM,
HEOOXOIMMBIN IS YTEHHS U IepeBoja (CO CI0BapeM) HHOCTPAHHBIX TEKCTOB
npo¢eCCHOHAIBHOMN HAIPaBICHHOCTH

KonnyecTBo 4acoB Ha 0OCBOCHHE POrPAMMBbI AUCLHUIIINHBL:
MaKCHMaJIbHOH y4eOHOH Harpy3Kku oOydaromuxcs - 238 4acoB, B TOM 4HCIIE:
- 00s13aTeNIbHON ayJTUTOPHON HArpy3KH - 196 yacos;

- CaMOCTOSITENBHOM paboThI — 42 "aca.

Hrorosast arrecranus B popme nudhepeHnnpoBaHHOTO 3a4ETa.

orcn.os

®duznyeckast KyJabTypa

PaGouas nporpamMma y4eGHON IUCIMIUINHBI COCTaBJIEHAa HA OCHOBE DeepallbHOro
TOCYIapCTBEHHOTO 00pa30BaTeNFHOTO CTaHIapTa CPEAHETO NMPO(GECCHOHATEHOTO
obpazoBanus 1o crienmansHocTH 46.02.01 JlokyMeHTaIIMOHHOE 00ecIieueHre
ynpasieHus U apxuBoBeneHue. [Ipuka3 Munoopnayku Poccun ot 11.08.2014 N
975(3apeructpuposano B Muntocte Poccun 20.08.2014 N 33682)

Opraauzanus - pazpaéorunk: OI'BIIOY «AuMUTpOBrpaacKuii TEXHUUCCKHN
KOJLITEIK»

PaGouas mporpaMmma coaep KuT nacropT pabodeid mporpaMMbl y4eOHOH TUCIUILTHHEL,
CTPYKTYPY M COJepKaHue YueOHON JUCIUIUINHBI; YCIOBHUS pealu3alii y4eOHOH
JUCIMIUTMHBL, KOHTPOJIb U OLIEHKY PE3yJIbTaTOB OCBOCHHMS YUeOHOI NUCIUIUIMHEL.

Koasl popmupyembix komnerenmuii: OK 2,3,6,9
B pe3yJibTaTe H3yuyeHHs1 00YYAIOIIMIACS H0JIKEH

yMeThb:
HCIIONB30BaTh (DU3KYIBTYPHO-0310POBUTEIBHYIO IS TEIBHOCTD AJISI yKPEIUICHUS
3JI0POBBSI, JOCTH)KEHUSI KU3HEHHBIX U MPO(eCCHOHATBHBIX IIeNei;

3HATH:
0 poir PU3MYECKOI KYJIBTYPHI B O0IIEKYIBTYPHOM, TPOPECCHOHATHPHOM U COIIHATEHOM
Pa3BHTHHU YEIOBEKa,

OCHOBBI 3/10pOBOT0 00pa3a KU3HU

KosamyecTBo 4acoB Ha OCBOCHHE POrPaMMBI AUCHIUITIHHBL:
MaKCHUMaJIbHOH y4eOHOH Harpy3ku oOyuarommxcsi — 392 Jaca, B TOM YHUCIIe:
- 00s13aTeNIbHOM ayTUTOPHOI HAarpy3ku — 196 vacos;

- CaMOCTOSITENBHOM PaboTHl — 196 yacos.

Hrorosasi arrecranus B popme mudhepeHIIMPOBAHHOTO 3aulTa.

Oorca.o06

Pycckuit s13bIk 1 KynbTypa
peuan

Padouas nporpamMmma y4eGHO# IUCIMIUIMHBI COCTABJIEHA HA OCHOBE MIPUMEPHON
MIpOTpaMMBbI ¥ 9acOB BapHaTHBHOI 9acTH.

Opranuzanus - pazpadotunk: OI'BIIOY «/IuMUTPOBrpaaCKHi TEXHIYECKUH
KOJIIEIK

Pa0ouasi nporpamMma coep:KuT Nacrnopt padoueil mporpaMmbl yueOHON AUCIMIUINHBL;
CTPYKTYpY U coliepKaHUe y4eOHO! TUCIUTLTHHEI, YCIOBHUS peali3aini yaeOHoU
JUCIUTUTUHEL, KOHTPOJIb M OIIEHKY PE3yJIbTATOB OCBOCHUS YUeOHOW IUCIIUIUINHBL.

Konb! popmupyembix komnerennuii: OK 1-9
B pe3yibTaTe H3ydeHUs 00Y4YAKOMIMIACS T0TKEH

yMeTh:

- ompenenaTh opGo3NUIECKHE HOPMBI B COBPEMEHHOM PYCCKOM SI3BIKE;

- BaJieTh ()OHETUYECKMMH CPEACTBAMH PEUCBOM BBIPA3UTEILHOCTH, BIAJICTh YMEHHEM
HPOM3HOIICHHS 3aUMCTBOBAHHBIX CIIOB,




- YMETb I0JIb30BaThCs OP(HOITHIECKUM CIOBapEM;

- HaXOJUTh B TEKCTE NMPOPECCHOHAIBHYIO JICKCHKY, TEPMHHBI; OIIPEAENSATH CIIOCOOBI NX
oOpa3oBaHus;

- YMETB TI0JIb30BaThCS HOPMAaMH CJIOBOOOPA30BaHNS IPUMEHHTETBHO K
o0mmeynorpeOuTeNsHOH, 00IeHayYHON 1 TPO(eCcCHOHATBHOM JIEKCHKE,

- HCIIOJIb30BaTh CIIOBOOOPA30BaTEIbHBIC CPEACTBA B H300PA3UTEIBHBIX LENAX;

- IPaBWIBHO YIOTPEOIITh rpaMMaTHdecKre (POPMBI CJIOB B COOTBETCTBHH C
JIUTEPATYPHON HOPMOIL;

- BBISIBIISITH TPAMMAaTHIECKHE OIIMOKH B Uy)KOM M CBOEM TEKCTE;

- OIIpEeNENATh OCHOBHYIO MBICIIb TEKCTa, HAXOJUTh KIIFOYEBBIE CJI0BA, CPEACTBA
XyI0KECTBEHHOH BBIPA3UTEIBHOCTH;

- YMETh II0JIb30BaThCS IPABIIIAMH [IPABOIHMCAHNS, BAPHATUBHBIMH U (DaKyIbTaTHBHBIMHI
3HaKaMH [PENHHAHNA- OIPENENATh QYHKIHOHAIbHBIC CTHIIN TEKCTa; - Pa3IM4aTh
TEKCTHI 110 UX MPUHAIEXHOCTH K CTHIISIM;

- QHAJIM3UPOBATH PEUb C TOUKH 3pPCHUs €€ HOPMATUBHOCTH, YMECTHOCTH H
[EeNIecCO00Pa3HOCTH;

- CO371aBaTh TEKCTHI y4eOHO-HAYIHOTO M O(UINATIBHO-IEIOBOTO CTHIICH B JKaHPaX,
COOTBETCTBYIOLIMX TPeOOBaHUAM MPOHECCHOHATBHOM NOATOTOBKH CTYIICHTOB

3HATB.
- 3HaTh IPU3HAKU JIUTEPATYPHOTO SA3bIKAa U PEUEBON HOPMBI PA3IMUMsl MEXAY A3bIKOM U
peubto, QyHKIMH 3bIKa, IPU3HAKHU JIUTEPATYPHOTO SI3BIKA M THITBI PEUEBOH HOPMEI,
OCHOBHBIE KOMITIOHEHTHI KYJIbTYPBI peUH
- 0COOEHHOCTH PYCCKOTO YAAPEHHUS TPOU3HOIICHHUS, IEKCHIECKHE SIMHUIIBI SI3bIKa
- 3HaTh OCHOBHBIE CHHTAKCHYECKHE CUHHIBI: CIOBOCOUETAaHHE U NPEAIOKEHNUE;
- CUHTaKCHUYECKUH CTPOil peaoxKeHui.
- 3HaTh CAMOCTOSITENbHBIC U CITyK€OHBIC JaCTU PEUH, CHHTaKCHYECKHI
CTpOH NMpenIoxKeHUN
- 3HaTh (PYHKIIMOHAIBHBIE CTHIIH JINTEPATYPHOTO SI3BIKA,
- IMETb TPE/ICTaBICHHIE O CONNATBHO-CTHINCTHIECKOM PACCIOCHUH
COBPEMEHHOTO PYCCKOTO SI3bIKA.

KosmyecTBO 4acoB Ha OCBOCHUE nporpaMMbl AUCHUIIIIMHBI:

MaKCHUMaJIbHOH y4eOHOH Harpy3Kku o0ydJaromuxcs - 72 4aca, B TOM YHCIIe:
- 00s13aTeNIbHON ayJTUTOPHOU HArpy3KH - 48 4acos,;
- CaMOCTOSTEIbHOM paboThl — 24 vaca.

HroroBas arrectanus B popme mudhepeHInpoBaHHOTO 3a4ETa.

MareMaTHYeCKHUii U

EH.00 obuumit "
ecTecTBeHHOHAYYHbI
UK
Pabouast nporpamMmma yueOHO#M TUCIMITIMHBI COCTaBlieHa Ha ocHOBe DenepanbHOro
rocyIapCcTBEHHOTO 00pa30BaTeIbHOIO CTAHAAPTa CPeIHEro npodeccuoHaIbHOro
obpaszoBanust no crenuaibHocTh 46.02.01 JIokymMeHTalOHHOE oOecieyeH e
ynpasieHus 1 apxuBoseneHue. [Ipukas Munoopnayku Poccun ot 11.08.2014 N
9753apeructpupoBano B Muntocte Poccun 20.08.2014 N 33682)
Opranuzanus - pazpadotunk: OI'BIIOY «/IuMUTPOBrpaaCKHi TEXHIYECKUH
KOJUISIIN
EH.01 MaTemaTuka Pa0ouasi nporpaMma coep:KuT nacnopT padodei mporpaMMbl yueOHON TUCHUILIHHEI,

CTPYKTYPY H COfiepKaHNe yIeOHOH AUCIUIUINHEL, YCIOBHS peanu3anuy yIeOHoH
JUCIHIUTIHBL, KOHTPOJIb U OIIEHKY PE3YJIbTaTOB OCBOCHHS YIeOHOI UCIUIIIMHEL.

Konb! popmupyembix komnerennuii: OK 1-4, OK6,0K9
B pe3yabTare u3yueHHsi 00yqaromuiics: J0/KeH

YMeTb:
-aHAIU3MPOBATh CIIOXKHbBIE QYHKIIMH U CTPOUTH UX rpaduKy;




-BBINOJIHATD JICHCTBUS HAJl KOMIIEKCHBIMHI YHCIIAMH;

-BBIYHCIATD 3HAYCHUS T€OMETPUUCCKUX BEIIHIHH;

-IIPOU3BOUTH OIIEPALIMH HA/l MATPULIAMH U OIIPEIICTUTEIISIMHE;

pemIaTh 3a/1a4 Ha BBIYMCIIEHHE BEPOSITHOCTH C HCIIOJIL30BAaHUEM JIEMEHTOB
KOMOMHATOPUKH;

pelraTh NPHKJIAJHbIC 331a4H C HCIOJIb30BAHUEM JIEMEHTOB AU(depeHIHANIBHOTO U
MHTETPAIBLHOTO MCUHCIICHUH;

peraTh CUCTEMBbI IMHEHHBIX YPaBHEHHH Pa3InYHbIMU METOIaMH;

3HAThb:

OCHOBHBIC MATEMATUYCCKUE METOABI PCIICHUA NPUKIIAAHBIX 3a4a4;

OCHOBHBIC IMTOHATHA U METOABI MATEMATUYCCKOI'O aHaJIKu3a, JIMHEWHOU anre6pLI, TEOPUIO
KOMIUJIEKCHBIX YUCEII, TCOPUUN BepOHTHOCTCﬁ 1 MaTeMaTHYeCKOM CTAaTHCTHKH,

OCHOBBI MHTETPAJIBHOTO U Z[I/I(i)(bepeHHI/IaﬂI;HOFO HUCYHUCIICHUS,

POJIb ¥ MECTO MaTEMaTUKH B COBPEMEHHOM MHpPE MPH OCBOSHHUH MPO(ECCHOHANBHBIX
JWCIHIUTHH U B cepe NpodhecCHOHANTBHON AesITeIbHOCTH.

KosuyecTBO 4acoB Ha OCBOCHHUE nporpamMMbl JUCHUIIIIMHBL:

MaKCHMAJIbHON Y4eOHOH Harpy3Ku oOy4aromuxcs — 129 gacoB, B TOM 4ucie:
- 00s3aTeIFHOM ayJUTOPHON HAaTrpy3KH - 86 4acoB;
- CaMOCTOSITETILHOM PabOTHI — 46 4acoB.

Hrorosast arrecranus B popme audhepeHInpoBaHHOTO dK3aMeHa.

EH.02

HNudopmarnka

Pagouas nporpamMmma y4eGHOI IUCIMIUIMHBI COCTAaBJIEHAa HA OCHOBE DenepabHOTO
TOCYIapCTBEHHOT0 00pa30BaTeNbHOI0 CTaHJapTa CPEAHEro NpodecCHOHATEHOTO
obpaszoBanust mo crenuaibHocTd 46.02.01 JIokyMeHTaHOHHOE ObeceyeH e
ynpasieHus u apxuBoseneHue. [Ipukaz Muno6prayku Poccun ot 11.08.2014 N 975
(3aperucrpuposano B Muntocre Poccun 20.08.2014 N 33682)

Opranuzanus - pazpadorunk: OI'BIIOY «/IuMUTPOBrpagcKuii TEXHUYECKHIA
KOJUTEIK»

PaGouas mporpaMma coaep KuT macropT pabodeld mporpaMMbl y4eOHON TUCIUTLTHHEL,
CTPYKTYPY M coJepKaHue yueOHON JUCIUIUIMHBI; YCIOBHUS pealu3alii y4eOHOH
JMCLIUIUINHBI; KOHTPOJIb ¥ OLICHKY PEe3yJIbTaTOB OCBOCHHUS y4eOHOM THCIUIIINHBL

Koab! popmupyemsbix komnerenuuii: OK 4,59
B pe3yabTaTe u3yuyeHus 00y4aomuiics 10/KeH

yMeThb:

- BBITIOJIHSATB PacyeThl C HCIOJIb30BaHUEM MPUKIIJAHBIX KOMITBIOTEPHBIX TIPOrPaMM;

- HCTOJIB30BaTh NH()OPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHYIO ceTh "MHTepHeT" (nanee -
ceTb MIHTepHeT) U ee BO3MOXKHOCTH JUIsl OpTraHM3alllK ONlepaTUBHOTO 0OMeHa
nHpOpMaImei;

- ACTIOJIb30BATh TEXHOJIOTUH cOOpa, pa3MeIeH s, XpaHEeHHNs], HAKOTIIICHHS,
npeoOpa3oBaHus M Mepeiaul JaHHbIX B MPOGECCHOHATBHO OPHEHTUPOBAHHBIX
MH()OPMAIMOHHBIX CHCTEMAX;

- 00pabaThIBaTh ¥ aHATU3UPOBATH HHPOPMALIHIO C IPUMEHEHHEM MPOTPAMMHBIX CPEJICTB
Y BEIYHCIIUTEIILHON TEXHUKH;

- OJTy4aTh NH(OPMAIHIO B JTIOKAJIBHBIX U TTI00ATBHBIX KOMIIBIOTEPHBIX CETSX;

- IPUMEHATH rpapUYecKre PeaakTOPhI IJIsl CO3AaHHs ¥ PEAaKTHPOBAHUs H300paKeHHI;
- IPUMEHSTH KOMITBIOTEPHBIE TIPOTPAMMBI JUTS IIONCKa HH(OPMAIIMH, COCTaBICHUS U
oopmIIeHHS TOKYMEHTOB M PE3CHTAIHH;

3HATH:
- 6a30BBIC CHCTEMHBIC IPOTrPAMMHBIC IPOIAYKTHI U [TAKETHI IPUKIAAHBIX IPOrPAMM;

- OCHOBHBIE MOJIOKEHHUS U IPHHIMUIIBI TOCTPOCHHUS CHCTEMBI 00pabOTKHU U Iepefayn
uHdopmaruy;

- YCTPOMCTBO KOMIIBIOTEPHBIX CETEil U CETEBBIX TEXHOJIOTHI 00pabOTKH U IIepenadn




uHdopmaruy;

- METOJIBI U IIPHEMBI 00eCTIeueHUsT HHPOPMAIOHHOH 0e30II1aCHOCTH;

- METObI U cpencTBa cOopa, 00paboTKU, XpaHEHUSs, Iepeiaul 1 HAKOTIIICHUS
nHpopmarmy;

- 00LIHMii COCTAaB U CTPYKTYPY MEPCOHAIBHBIX IEKTPOHHO-BHIYUCIUTEIBHBIX MAIIMH
(manee - DBM) U BBIYUCIUTEIILHBIX CUCTEM;

- OCHOBHBIC NPUHIIUIIBL, METOJABI 1 CBOMCTBa I/IH(i)OpMaLII/IOHHLIX u
TCIICKOMMYHUKAITUOHHBIX TeXHOJ’IOFHfI, ux 3(1)(1)6KTI/IBHOCTB

KonmyecTBo 4acoB Ha OCBOCHHUE IPOTPAMMBI AUCIUIIIHHEL
MaKCHMaJIbHOH y4eOHOH Harpy3Kku o0ydaromuxcs - 96 4acoB, B TOM YHCIIE:
- 00s13aTeNIbHOM ayJUTOPHOU HArpy3ku — 64 vaca;

- CaMOCTOSITEIbHOM paboThI — 32 yaca.

Hrorosas arrectanus B popme nuddepeHnpoBaHHOro 3a4€ra. .

EH.03

DKOJIOTHYECKHE OCHOBBI
MPUPOOTIONIL30BAHUS

Pagouas nporpamMma y4eGHOI IUCIMIUIMHBI COCTABJIEHAa HA OCHOBEe DenepabHOTO
TOCYIapCTBEHHOTO 00pa30BaTeNbHOTO CTAaHJapTa CPEAHETO MPO(PECCHOHATEHOTO
ob6paszoBanust mo crenuaibHocTd 46.02.01 JIokyMeHTalHOHHOE ObeceyeH e
yrpasieHus U apxuBoBeneHue. [Ipuka3 Munoopraayku Poccun ot 11.08.2014 N 975
(3apeructpuposano B Munrocte Poccun 20.08.2014 N 33682)

Opranuzanus - pazpadorunk: OI'BIIOY «/IuMUTpOBrpagcKuii TEXHUYECKHH
KOJUIEIIK»

PaGouas nmporpaMmma coaep KuT nacrnopT pabodeid mporpaMMbl yueOHON TUCIUILTIHEI,
CTPYKTYPY U COfiepKaHHe y4eOHOH AUCIUIUINHEL, YCIOBUS peanu3anny yaeOHon
JUCIMIUTMHBL;, KOHTPOJIb U OLIEHKY PE3yJIbTaTOB OCBOCHHMS YUeOHOI NUCIUIUIMHEL.

Konsl popmupyembix komnerenuuii: OK 3,6,7,9
B pe3ysbTaTe H3yuyeHUs 00Y4AKOIMIMIACS T0KEH

yMeTh:
OpPHEHTHPOBATHCS B Hanbosee 001X MpobieMax SKOJIOTUH U MPUPOIOTIONH30BAHUS;

3HATh:
0COOEHHOCTH B3aHMO/ICHCTBHS OOIIECTBA M IIPHPOJIBI;
MIPUPOIOPECYPCHBIH noTeHnuan Poccuu;

HPUHIAITE] ¥ METOABI PAIIMOHATIBHOTO IIPHUPOOIOIB30BAHNS;
MPaBOBBIE M COIHANBHBIE BOIPOCH TPUPOIONOIB30BAHNS.

KosamyecTBo 4acoB Ha OCBOCHHE POrPaMMBI AUCHIUITIHHBL:
MaKCHUMaJIbHOH y4eOHOH Harpy3ku oOy4aromuxcs - 81 gac, B TOM yncie:
- 00s13aTeNIbHOM ayTUTOPHON HAarpy3ku - S54yaca;

- CaMOCTOSITETILHOM PaOOTHI — 27 4acoB.

Hrorosas arrectamms B hopme auddhepeHIMpoBaHHOTO 3auéTa.
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EH.04

NupopmannoHHbIe
CHCTEMBI B
npohecCHOHATBHOM
JeSATEIBHOCTH

Pabouast nporpamMmma yueOHO#M TUCIMITIMHBI COCTaBlieHa Ha ocHOBe DenepanbHOro
TOCYIapCTBEHHOTO 00pa30BaTeNFHOTO CTAaHJapTa CPEAHETO MPO(GECCHOHATEHOTO
obpazoBanus o crienmansHocTH 46.02.01 JlokyMeHTaIlImOHHOE 00ecIieueHne
yrpaBieHus U apxuBoBeneHne. [Ipuka3 Munoopraayku Poccun ot 11.08.2014 N 975
(3apeructpupoBano B Muntocte Poccun 20.08.2014 N 33682)

Opranuzanus - pazpadorunk: OI'BIIOY «/IuMUTPOBrpagCcKuii TEXHUYESCKHIA
KOJLITSDK)

Pagouas mporpamMma coaep KuT nacnopT padodeii mporpaMMbl Y4eOHOM JUCIUITIIHHEL,
CTPYKTYPY U CO/iepKaHHe y4eOHOH AUCIUIUINHBL, YCIOBUS peann3anny y4eOHon
JUCLUILTUHBL, KOHTPOJIb U OLIEHKY Pe3yJIbTaTOB OCBOCHUS yUeOHON ANUCIUIUINHBIL.

Konbl popmupyembix komnerennuii: OK1-9 u I1K3.1-3.6

B pe3yabTaTe u3yueHus 00y4yaromuiicst 10/KeH




yMeThb:
UCIIOJIBb30BaTh TEXHOJIOTUH cOOpa, pa3MeNIeH s, XpaHeHNUs], HAKOTLICHNS,
npeoOpazoBaHus U Nepeaadn JaHHBIX B IPO(GECCHOHATLHO OPHEHTHPOBAHHBIX
MH()OPMAIMOHHBIX CHCTEMAX;

obecneynBaTh JOCTOBEPHOCTh HH(POPMALUK B POLIECCE aBTOMATH3HPOBAHHON
00pabOTKH JaHHBIX;

3HATh:

KJIacCU(HKAINIO HHPOPMAMOHHBIX CHCTEM;

BUJIBI TEXHOJIOTHYECKHX MPOLECCOB 00PabOTKM HHPOpMAIHH B NH()OPMAIIMOHHBIX
CHCTEeMax, OCOOCHHOCTH MX MPUMEHEHHUS;

METO/IbI U ITpUEeMBI 00ecTieueHns] THPOPMAITHOHHOH 0e30ITaCHOCTH.

KonnyecTBo 4acoB Ha 0OCBOCHHE MPOrPAMMBbI AUCHUIIINHBL:
MaKCHMaJbHOH ydeOHO! Harpy3ku oOydaromuxcs - 102 gaca, B TOM 4HCIe:
- 00s13aTeNIbHON ayTUTOPHON HArpy3KH -68 Jacos;

- CaMOCTOSITENBHOH paboThl — 34 "aca.

Hrorosas arrecranusi B popme audepeHInpoOBaHHOTO 3a4ETA.

11.00

IMpodeccuonanbubIit
MK

OI1.00

Oo0wmenpogdeccuoHaIbHbIE
JUCHUATIHHBI

11

OI1.01

DKOHOMHYECKas TEOpUs

PaGoyas nporpamMma y4eGHOI AUCIMIUIMHBL COCTaBIeHa HAa OCHOBe DenepallbHOro
TOCYapCTBEHHOTO 00pa30BaTeNbHOTO CTaHIAPTa CPEIHETO MPOPECCHOHATIBHOTO
obpaszoBanust mo crienuaibHocTd 46.02.01 JIokyMeHTalOHHOE 0becieyeHie
yrpasieHus U apxuBoBeneHue. [Ipuka3 Munoopraayku Poccun ot 11.08.2014 N 975
(3apeructpuposano B Munrocte Poccun 20.08.2014 N 33682)

Opranuzanus - pazpaéorunk: OI'BIIOY «AuMUTpOBrpagcKuii TEXHUYECKHIA
KOJLITELK»

PaGouas nporpaMma coep KuT nacnopT padbodeii mporpaMMbl y4eOHOM JUCIUITIIHHEL,
CTPYKTYPY U CO/iepKaHHe y4eOHOH AUCIUIUINHEL, YCIOBHUS peann3anny yaeOHoH
JUCLMIUTUHBL; KOHTPOJIb U OLICHKY PE3yJIbTaTOB OCBOSHHUS YUeOHO AUCIUIIIMHBL.

Konb! popmupyembix komnerennuii: OK1-7, [IK1.1-1.3
B pe3ysbTaTe H3yyeHUs 00Y4AKOIMIMIACS T0KEH

yMeThb:

OPHUEHTUPOBATHLCS B BOIIPOCAX IKOHOMUYECKOM TEOPUU B COBPEMEHHBIX
YCIIOBUSIX;

3HATH:

3aKOHOMEPHOCTH (yHKIIMOHWPOBAHUS PHIHOYHBIX MEXaHM3MOB Ha MHUKPO- U
MaKpOYPOBHSX U METO/BI TOCYJapCTBEHHOI'O PEryJIUPOBAHUS;

001IIHe TTOJIOKEHHS IKOHOMUYECKOH TEOPHH;

Konu4yecTBo 4acoB Ha 0cBOEHME TIPOrPAMMBbI TUCIUILTHHEL:
MaKCUMAJIbHOH y4eOHO# Harpy3ku oOy4atomuxcst — 120 4acoB, B TOM 4ucIe:
- 00s3aTesbHOM ayquTOpHON Harpy3ku — 80 4acos;

- CaMOCTOATEIbHOM paboThl — 40 yacoB.

HTorosas arrectanusi B hopMe 3K3aMeHa.
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OI1.02

DKOHOMHKA OopraHusanuun

PaGouas nporpamMma y4eGHOM AUCLMIUINHBL COCTaBJIEHA HAa OCHOBE DeepallbHOro
TOCYIapCTBEHHOTO 00pa30BaTeNbHOTO CTaHIapTa CPEAHETO NPOPECCHOHATBHOTO
obpazoBanus 1o crienmansHocTH 46.02.01 JlokyMeHTaIIMOHHOE 00ecTieueHre
ynpasieHus U apxuBoBeneHue. [Ipuka3 Munobpuaayku Poccuu ot 11.08.2014 N 975
(3apeructpuposano B Muntocte Poccun 20.08.2014 N 33682)

Opranuzanus - pazpaéorunk: OI'BIIOY «IuMUTpOBrpaacKuil TEXHUUESCKHN
KOJUISIDK»

PaGouas nporpamMMa cofepKuT macnopT padodei nporpaMmbl y4eOHOH TUCITUILINHEL,
CTPYKTYPY H COfiepKaHNe yueOHOM AUCLUIIINHBI, YCIOBUS peanu3auuy yqeOHon
JUCIMILTUHBL, KOHTPOJIb U OIIEHKY PE3yJIbTaTOB OCBOCHHMS YUeOHOI AUCIUTIIIHHBL.

Koasl popmupyembix kommerenmuii: OK1-7, MK 1.1-1.3

B pe3yabTaTe u3yueHus 00y4yaomuiicsi 10JKeH

YMeThb:
pacCUUTHIBATH IO IPUHITON METOJIOJIOIMU OCHOBHBIE TEXHUKO-3KOHOMHYECKHE
MOKa3aTeN A TENbHOCTH OPTaHU3aIUH;

3HATD:
OCHOBHbIE MHKPO- 1 MAKPO’KOHOMHYECKHIE KATETOPHHU U NOKa3aTEeIIH, METOIBI HX
pacuera;

Konu4yecTBo 4acoB Ha 0cBOCHHE IPOrPaMMBbI THCHHUILIHHEL:
MaKCHMaJIbHON y4eOHOH Harpy3ku obydaromuxcs — 114 gacoB, B TOM yHce:
- 00s13aTeNIbHON ayJTUTOPHOU HATrpy3KH - 76 4acoB;

- CaMOCTOSTEIbHOM paboThl — 38 4acoB.

HroroBasi arrecTanust B popme mudPpepeHIIMPOBAHHOTO 3auéTa.




Pagouas nporpamMma y4eGHOI AUCIMIUIMHBI COCTaBJIEHa HA OCHOBe DenepalbHOro
roCyZapCTBEHHOT'O 00pa30BaTEIbHOTO CTaHAAPTA CPEIHEro NPO(ECCHOHANIBHOTO
obpaszoBanust mo crenuaibHocTd 46.02.01 JIokyMeHTalOHHOE obeceyeH e
ynpasieHus U apxuBoBeneHue. [Ipuka3 Munoopuaayku Poccun ot 11.08.2014 N 975
(3aperucrpupoBano B Muniocte Poccun 20.08.2014 N 33682)

Opranuzaunus - paspadorunk: OI'BIIOY «/IuMUTpOBrpagcKuii TEXHUYECKHUH
KOJUTEIIK

PaGouasi nporpamMma cofepskuT nacnoptT pabodeil mporpaMmbl y4eOHON TUCIUILIHHEL,
CTPYKTYPY U COfiepKaHHe yIeOHOH AUCIUIUINHEL, YCIOBUS peanu3anuy yIeOHon
JUCIHAIUTNHBL, KOHTPOJIb U OIIEHKY PE3yJIbTaTOB OCBOCHHS YUeOHOI IUCIUIUIMHEL.

Koasl popmupyembix komnerenmuii: OK1-7, TIK1.1 - 1.2, [IK1.4 - 1.8, [IK 2.4 -2.5.

B pe3yabTare u3yueHHs 00yqalomuiics JOKeH

13 OI1.03 MeHeKeMEHT YMETB:
MPOU3BOJUTH PACUETHl MEXaHWYECKHX Iepead U MPOCTEHIINX COOPOUHBIX €IMHHUIL;
YUTaTh KHHEMATHYECKHE CXEMBI;
OIIpEeAeIITh HAPSDKEHUS B KOHCTPYKIIHOHHBIX 2JIEMEHTaX;
3HATH:
OCHOBBI TEXHHYECKOI MEXaHUKH;
BHU/IBl MEXaHU3MOB, HX KHHEMAaTHYECKHE U THUHAMUYECKHIE XapaKTePUCTHKH;
METOJIMKY pacyeTra JIEeMEHTOB KOHCTPYKIHH Ha IPOYHOCTH, XKECTKOCTh U YCTOHYMBOCTh
[P Pa3IMYHBIX BHIAX Ae(OpMALIUH;
OCHOBBI PaCUETOB MEXaHMUYECKHUX IIepeiad U MPOCTEHIINX COOPOUHBIX €IUHHUI] 00IIEro
Ha3HAYCHUS
KosamyecTBo 4acoB Ha OCBOCHHE POTPAMMBI AUCIUILIHHBL:
MaKCHUMaJIbHOH y4eOHOH Harpy3ku oOy4aromuxcs - 129 yacos, B TOM yuce:
- 00s13aTeNIbHOM ayJTUTOPHOU HArpy3kH - 86 4acos;
- CaMOCTOATENbHOM paboThl —43 yaca.
Hrorosasi arrecranus B popme auddepeHimpoBaHHOro 3a4éra.
PaGouas nporpamMma y4eOHOii TUCIMIUTMHEI cCOCTaBlieHa Ha ocHOBe deiepaibHOrO
TOCYIapCTBEHHOTO 0OPa30BaTENHFHOTO CTAHIAPTA CPEAHETO MPOPECCHOHATHHOTO
obpazoBanus no crienransHocTH 46.02.01 JlokyMeHTaIIMOHHOE 0o0ecTieueHne
ynpasieHus ¥ apxuBoBeneHne. [Ipuka3 Munoopraayku Poccun ot 11.08.2014 N 975
(3apeructpuposano B Munrocte Poccun 20.08.2014 N 33682)
Opranunzanus - pazpadorunk: OI'BIIOY «/IuMUTPOBrpagcKuii TEXHUYECKHMA
KOJUIEDK)
Pagouas mporpamMma coepKUT nacnopT padodeii mporpaMMbl Y4eOHOM JUCIUITITHHEL,
CprKTypy U COACPIKAHUC yqGGHOﬁ JUCIHMIIIIMHBI, yCJ'[OBI/lﬂ peannsanu y'-le6HOﬁ
JUCHUIITIMHBI; KOHTPOJIb U OLIQHKy pe3yanaTOB OCBOCHUS y‘{e6HOI>’I JUCHUIIJINHBI.

14 OI1.04 Focynapersennas u Koxas! popmupyembix komnerenmuii: OK1-8, TIK1.1-1.8

MYHHUIUTATIBHAS CITyK0a

B pe3yJbTaTe H3y4eHHs1 00y4arOLuiics J0JKeH

YMeEThb:
IIPUMEHSITH KaIpOBYIO MIOJIUTUKY HA FOCYAAPCTBEHHOW U MYHULIUIIAIbHON
ciyxoe;

3HATh:
CHCTEMY TOCYIapCTBEHHBIX YUPEKICHHIT M OPraHOB MECTHOTO CaMOYIPABJICHNUS;

o01I¥e IPUHINIIBI ¥ TPeOOBaHMS K IPOXOXKACHHIO TOCYAAPCTBEHHON M MyHUIINIIATBHOM
CITy>OBbI;

OpraHU3alMOHHO-TIPaBOBbIE (HOPMBI TOCYIAPCTBEHHOT'O allapara yrnpasieHus;




KosinyecTBo 4acoB Ha OCBOCHUE NPOrPaMMBbI JIHCLUIIINHBI:
MaKCHMaJIbHON y4eOHOH Harpy3Kku oOyuarommxcs - 129 yacos, B TOM yHcie:
- 00s3aTeNIbHOM ayTUTOPHON HAarpy3KH - 86 4acoB;

- CaMOCTOSITEIbHOM paboThI — 43 yaca.

HUroroBasi arrecTanusi B q)opMe OK3aMCHa.
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OIL.05

HHocTpaHHBIH A3BIK
(mpodeccrnoHaIbHBIH)

Pagouas nporpamMmma y4eGHOI IUCIMIUIUHBI COCTABJIEHa HA OCHOBEe DenepalbHOTO
rOCYIapCTBEHHOr0 00pa30BaTeNbHOI0 CTaHAAPTa CPEAHET0 NPO(ECCHOHATBHOTO
obpazoBanus 1o crienmansHOCTH 46.02.01 JlokyMeHTaIIMOHHOE 00ecIieueHHe
ynpaBieHus u apxuBoseneHue. [Ipukaz Muno6prayku Poccun ot 11.08.2014 N 975
(3aperucrpupoBano B Muniocte Poccun 20.08.2014 N 33682)

Opranuzaunus - paspadorunk: OI'BIIOY «/IuMUTpOBrpagcKuii TEXHUYECKHH
KOJUTEIK

PaGouasi nporpamMma coaepKuT nacnopT pabodeil mporpaMmbl y4eOHON TUCIUILIHHEL,
CTPYKTYPY | CofiepKaHHe ydeOHOH AUCIUIUINHEL, YCIOBUS peanu3anuy yIeOHon
JUCIUILTHHBL;, KOHTPOIIb U OIIEHKY PE3yIbTaTOB OCBOSHHUS yUeOHOH AUCIIUIIITHHBL.

Konbl popmupyembix komnerennuii: OK1-7 ,TIK1.1-1.3

B pe3yabTaTe u3yueHus 00y4aomuiicsi 10JKeH

yMeThb:

paboTath ¢ mpodeccHoHANEHBIMU TEKCTAMU HAa HHOCTPAHHOM SI3BIKE;

COCTaBIIATh U OYOPMIIATH OPTaHN3ALUOHHO-PACTIOPSIIUTENBHYIO JOKYMEHTALUIO Ha
HMHOCTPaHHOM SI3BIKE;

BECTHU IIEPErOBOPbl HA HHOCTPAHHOM SI3BIKE;

3HATh:
MPaKTHYECKYIO TPAMMATHKY, HEOOXOAUMYIO I PO EeCCHOHATBHOTO OOIIEHH Ha
HUHOCTPAHHOM SI3BIKE;

0COOCHHOCTH TIEPEeBO/Ia CITYKEOHBIX JOKYMEHTOB C HHOCTPAHHOTO SI3bIKa,;

Kosin4yecTBO 4acoB Ha OCBOCHHE NPOTPAMMBI JUCIUIIINHBL
MaKCHUMaJIbHOH y4eOHOH Harpy3ku oOy4aromuxcs - 158 yacos, B TOM yucre:
- 00s13aTeNIbHOM ayJUTOPHOU Harpy3ku - 105 yacos;

- CaMOCTOSITETBHOM paboTHI — 53 Haca.

Hrorosas arrectanus B popme mudhepeHInpoBaHHOTO 3a4eTa.
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OI1.06

TIpodeccrnonanbHast ITHKA
U TICUXOJIOTHUS JIEJIOBOTO
0o01IEeHUs

Pabouyast nporpamma yueGHOi JUCLUIUIMHBI COCTaBIeHa HAa ocHOBE DezepaabHOro
TOCYIapCTBEHHOT0 00pa30BaTeNbHOIO CTaHapTa CPEAHEro NpodecCHOHaIEHOTO
obpazoBanus no crenuansHocTH 46.02.01 JlokyMeHTaIIMOHHOE 0o0ecTieueHne
yrpasieHus ¥ apxuBoBeneHne. [Ipuka3 Munoopraayku Poccun ot 11.08.2014 N 975
(3apeructpuposano B Muntocte Poccun 20.08.2014 N 33682)

Opranuzanus - pazpadorunk: OI'BIIOY «/IuMUTPOBrpagCcKuii TEXHUYESCKHIA
KOJIISIK

Pa0ouasi nporpaMma coep:KuT nacnopT padodei mporpaMMbl yueOHON TUCLUIUIUNHEI,
CTPYKTYpY U coliepKaHUe y4eOHON TUCIUTUTIHHEI, YCIOBHUS peali3ainui yaeOHoU
JUCHIUTUTUHEL, KOHTPOJIb M OIIEHKY PE3yJIbTATOB OCBOCHUS YUeOHOW IUCIIUTUINHEL.

Koxas! popmupyembix kommerenmuii: OK1-8, 11K 1.2-1.6,1.8
B pe3yjbTaTe u3ydeHusi o0y4yarouuiicsi 10JI:KeH

yMeThb:
HNPUMEHATH B IPOQECCHOHAIBHON JIEITEIBHOCTH IIPHEMEI AEIOBOTO OOIIEHMS;

3HATh:

OCHOBHBIE MpaBuiia NPo()eCCHOHANBHOM ITUKH M IPUEMBI [IJIOBOTr0 OOIICHUs B
KOJUICKTUBE;

0Cc00CHHOCTH MPO(ECCHOHANBHOM ITHKH M ICHXOJIOTHH JICIIOBOTO OOLICHHS CITyXKALIHX




rOCYJapCTBEHHBIX M HHBIX OPraHU3aLMOHHO-TIPABOBBIX (HOPM YUpEKIEHHUH U
OopraHu3alui;

KonnyecTBo 4acoB Ha 0OCBOEHHE MPOrPAMMBbI AUCHUIIINHBL:
MaKCHMaJIbHOH y4eOHOH Harpy3ku oOydaromuxcs - 81 gac, B TOM 4ucie:
- 00s13aTeNIbHON ayJTUTOPHOH HArpy3KH -54 daca;

- CaMOCTOSITEIILHOM pabOTHl — 27 4acoB.

Hroroast arrectanus B hopme nudhepeHIPOBaHHOTO 3a4eTa.

17

OI1.07

KomnerorepHas
00paboTKa JOKYyMEHTOB

Pagouas nporpamMmma y4eGHOI IUCIMIUIMHBI COCTABJIEHa HA OCHOBEe DenepabHOTO
TOCYIapCTBEHHOTO 00pa30BaTeNbHOTO CTaHIapPTa CPEAHETO NPOGECCHOHATBHOTO
obpaszoBanust o crienuaibHocTd 46.02.01 JIokyMeHTalOHHOE obecieyeH e
ynpasieHus U apxuBoBeneHue. [Ipuka3 Munobpuaayku Poccuu ot 11.08.2014 N 975
(3apeructpuposano B Muntocte Poccun 20.08.2014 N 33682)

Opranuzaunus - paspadorunk: OI'BIIOY «/IuMUTpOBrpagcKuii TEXHUYECKUH
KOJUTEIK»

PaGouas nporpaMma coep:KuT nacnopT padodeii mporpaMMsl Y4eOHOM JUCIUITIIHHEL,
CTPYKTYPY M COJepKaHue yueOHON JUCIUIUINHBI; YCIOBHUS Pealu3aliy y4eOHOH
JUCIMIUTMHBL;, KOHTPOJIb U OLIEHKY PE3YJIbTaTOB OCBOCHHMS YUeOHOI NUCIUIUIMHEL.

Koawl popmupyembix komnerenmmii: OK 1,2,4,5, 9 u TIK 1.1, 1.3-1.9, TIK 2.2,
1K 2.4-25

B pe3yJjbTaTe H3yuyeHHs1 00YYAIOIIMIACS H0JIKEH

yMeThb:
Hpo(hEeCCHOHAIBHO OCYIIECTBIATh HA0OP TEKCTOB Ha MEPCOHAIBLHOM KOMIIBIOTEPE.

3HATh:
PYCCKYIO M JIATHHCKYIO KJIABUATYPY NEPCOHATBHOTO KOMIBIOTEPA;
npaBwiIa 0pOPMIICHUS JOKYMEHTOB Ha MEPCOHAIBHOM KOMITBIOTEE.

KosamyecTBo 4acoB Ha OCBOCHHE POrPaMMBI AUCHIUIIIHHBL:
MaKCHMAJIFHON Y4eOHOW Harpy3Kku oOydaromuxcs - 270 9acoB, B TOM YHUCTIE:
- 00s13aTeNIbHOM ayIUTOpHOU Harpy3kH - 180 yacos;

- CaMOCTOATENIbHOM paboThl —90 YacoB.

Hrorosas arrectanus B popme mudepeHInpoBaHHOTo 3a4€Ta.

18

OIL.08

IpaBoBoe obecreueHre
podecCHOHATBHOM
JeATENBHOCTH

PaGouas nporpamMma y4eGHOI AUCIMIUIUHBI COCTaBIeHa HAa OCHOBe DeiepallbHOro
rOCyJapCTBEHHOT0 00pa30BaTeIbHOTO CTaHAapPTa CPEAHET0 NPodecCHoHaIbHOTO
obpazoBanus 1o crenuansHocT 46.02.01 JlokyMeHTaIMOHHOE 0OecTieueHre
ynpasieHus U apxuBoBeneHne. [Ipuka3 Munoopraayku Poccrn ot 11.08.2014 N 975
(3apeructpupoBano B Muniocte Poccun 20.08.2014 N 33682)

Opranuzanus - pazpadotunk: OI'BIIOY «/IuMUTPOBrpaaCKHi TEXHIIECKUH
KOJIIEIK

Pa0ouasi nporpaMma coep:KuT nacnopT padodei mporpaMMbl yueOHON TUCLIUILINHEI,
CTPYKTYpY U coliepKaHue y4eOHON TUCIUTUTIHEI, YCIOBHUS pealli3ainui yIeOHOH
JUCHUIITIMHBI; KOHTPOJIb U OLIGHKy pe3yanaTOB OCBOCHHA y‘{B6HOI>’I JAWUCHHUIIIIMHBI.

Koxaw! popmupyembix kommerenmuii: OK 1-7,TIK 1.1- 1.2, [IK1.4 -1.5TIK 1.7 -1.8
B pe3yJbTaTe H3y4eHHs1 00y4aroLuiics 10JKeH

yMeThb:
3alIMIIATh CBOU IPaBa B COOTBETCTBUH C TPYIOBBIM 3aKOHOJATEIbCTBOM;
HCIIOIB30BaTh MPaBOBYIO HH(OpMAIHIO B IPOo(EeCCHOHANBHOH AesTeIbHOCTH;

3HATh:
IipaBa U 00513aHHOCTH CJIy’KalllnuXx;




3aKOHOAATCJIbHBIC aKThl 1 HOPMATUBHBIC JOKYMEHTBI, PETYIIMPYIOUINE ITPABOOTHOICHUA

(U3HUCCKUX U IOPUIMYECKUX JINLL;
OCHOBHBIE 3aKOHO/IaTeIIbHBIE aKThI O IIPABOBOM 00ecIiedeHnH NPodhecCHOHATEHOM
JEATETBHOCTH CITyKalHX

KonmyecTBo 4acoB Ha OCBOSHHE IPOTPAMMEI AUCIUIIIHHEL:
MaKCHMaJIbHON y4eOHOM Harpy3ku obyuaromuxcs -129 gacos, B TOM 4ucIe:
- 00s3aTeIbHOM ayJUTOPHON HAarpy3Ku — 86 9acos;

- CaMOCTOSITEIbHOM paboThI — 43 yaca.

HroroBast arrecTanus B popMme 3K3aMeHa.

19

OI1.09

VipaBneHue KaueCTBOM

Pagouas nporpamMmma y4eGHOI IUCIMIUIUHBI COCTABJIEHa HA OCHOBEe DenepalbHOTO
rOCyIapCTBEHHOr0 00pa30BaTeNbHOI0 CTaHAAPTa CPEAHEro NPodecCHOHATEHOTO
obpaszoBanust mo crenuaibHocTd 46.02.01 JIokyMeHTalOHHOE obeceyeH e
ynpasieHus U apxuBoBeneHue. [Ipuka3 Munoopuaayku Poccun ot 11.08.2014 N 975
(3aperucrpupoBano B Muniocte Poccun 20.08.2014 N 33682)

Opranuzaunus - pazpadorunk: OI'BIIOY «IuMUTpOBrpagcKuii TEXHUYECKHH
KOJUTEIK»

PaGouas nporpaMmma coepKuUT nacnopT padodeii mporpaMMsl y4eOHOH JUCIUITIIHHEL,

CTPYKTYPY U COJIepKaHUE y4eOHON TUCIUTUTHHBI, YCIOBHUS peai3aiud yaeOHOM
JIUCHIUILTHHBL, KOHTPOJIb M OIICHKY PE3yJIbTATOB OCBOCHUS YUCOHOW TUCIIUIUINHBIL.

Konbl popmupyembix komnerennuii: OK 1-9,TIK2.1-2.3,3.1,3.2,35
B pe3yJibTaTe H3yuyeHHs1 00yUYAIOIIMIACS H0JIKEH

YMeTb:
0opMIATH TOKYMEHTAIHIO 110 YIIPABJICHNUIO KAY€CTBOM MPOIYKIHH;

3HATD:

OCHOBHBIE TIOJIO’KCHHSI CHCTEM MEHEXKMEHTA KaueCTBa U TPeOOBAHHS K HUM;
METOANYECKYI0 U HOPMATUBHYIO TOKYMEHTAIIMIO 110 YIPABICHHIO KAYECTBOM
MPOIYKIINH;

Kosim4yecTBO 4acoB Ha OCBOCHHE MPOTPAMMBI JUCIUTIINHBL:
MaKCHUMaJIbHOH y4eOHOH Harpy3ku o0ydaromumxcs - 72 yaca, B TOM 4UCIIe:
- 00s3aTeNbHON ayTUTOPHON HAarpy3Ku — 48 4acos;

- CaMOCTOSITETBHOM paboTHI — 24 Yaca.

HroroBasi arTecTanus B GopMe SK3aMeHa.

20

OIIL.10

VYpasieHue nepcoHanoM

Pagouas nporpamMmma y4eGHO# IUCIMIUIMHBI COCTaBJIEHa HA OCHOBE DeepabHOTO
TOCYIapCTBEHHOTO 00pa30BaTeNBHOTO CTAaHJaPTa CPEAHETO MPO(GECCHOHATEHOTO
obpazoBanus o crienransHocTr 46.02.01 [lokyMeHTaIIMOHHOE 0o0ecTieueHne
ynpasieHus ¥ apxuBoBeneHne. [Ipuka3 Munoopraayku Poccun ot 11.08.2014 N 975
(3apeructpupoBano B Muntocte Poccun 20.08.2014 N 33682)

Opranuzanus - pazpadorunk: OI'BIIOY «/IuMUTPOBrpafCcKuii TEXHUYESCKHIA
KOJLITSDK)

Pagouas mporpamMma coaep KuT nacnopT padbodeii mporpaMMbl yIeOHOH TUCIIUTLIHHEL,

CTPYKTYPY U CO/iepKaHHe y4eOHOH AUCIUIUINHBL, YCIOBUS peann3anny y4eOHon
JUCLUIUINHBL, KOHTPOJIb U OLIEHKY Pe3yJIbTaTOB OCBOCHUS yUe€OHON AUCIUIUINHBIL.

Koxaw! popmupyembix kommerenuuii: OK 1-9, I1K1.7,2.6, 2.7, 3.6

B pe3yubTaTe H3ydeHUs 00YYAKOMIMIACS T0TKEH

yMeThb:

- Co3znaBaThb OaroNpHsATHBIN ICUXOJIOTHIECKUI KIIMMAT B KOJUICKTHBE;

- DddexTHBHO yIpaBIATh TPYIOBBIMU PECYPCAMH.

- OpraHn3oBEIBaTh IpoIecc codece 0BaHus

- Ilonp30BaThbes pa3nUUHBIMU METOJAMH IIPH OTIPEAEIICHUH TTOTPEOHOCTH TIEpCOHaa
- Omnpenensite TpeOOBaHHS, HABBIKM M YMEHUsI K NIPETEHASHTaM Ha JJOKHOCTb




3HATh:

- CozneprkaHue KapoBOro, HHPOPMALMOHHOT0, TEXHUYECKOT0 U IIPAaBOBOr0 00eCIIeUeHHs
CHCTEMBI YIIPABJIECHUS IEPCOHATIOM;

- OpraHu3anoHHYIO0 CTPYKTYPY CIIY>KOBI YIIPaBICHUS IIEPCOHAIOM;

- O0mye NPUHIHIIEL YIIPABIECHHS IIePCOHAIIOM;

- [IpuHIUITEl OpraHu3auy KaapoBoi paboThI,

- Ilcuxonoruyeckue aceKTHl YIPaBICHHS, CIOCOOEI pa3peleHus] KOHQIMKTHBIX
CHUTyaluil B KOIIEKTHBE.

KosinyecTBo 4acoB Ha OCBOCHUE NPOTPAMMBI JUCIUIUINHBL:
MaKCHMaJIbHOH y4eOHOH Harpy3ku oOydaroniuxcs -126 gacos, B TOM ducIe:
- 00s13aTeNIbHON ayJTUTOPHOH Harpy3ku — 844aca;

- CaMOCTOSITENBHOM paboThl — 42 aca.

HroroBast arrecTanusi B popMme 3K3aMeHa.

PaGouas nporpamMma y4eGHOM AUCIMIUIMHBI COCTaBI€Ha HAa OCHOBEe DeepabHOro
rOCYJapCTBEHHOr0 00pa30BaTeNIbHOr0 CTaHAAPTa CPEAHEro NPodecCHOHaTbHOTO
obpaszoBanust mo crienuaibHocTu 46.02.01 JIokyMeHTalOHHOE 0beceyeHie
ynpasieHus U apxuBoBeneHue. [Ipuka3 Munoopraayku Poccun ot 11.08.2014 N 975
(3apeructpuposano B Muntocte Poccun 20.08.2014 N 33682)

Opraauzanus - pazpaéorunk: OI'BIIOY «AuMUTPpOBrpaacKuil TEXHUYCCKHN
KOJLITEIK»

PaGouas mporpamMma coaep KuT macrnopT pabodeid mporpaMMbl y4eOHOH TUCIUILTHHEL,

CTPYKTYPY H COfiepKaHHe y4eOHOH AUCIUIIINHEL, YCIOBUS peanu3anuy yIeOHoH
JUCIMILTIHBL, KOHTPOJIb U OIIEHKY PE3yJIbTaTOB OCBOCHHMS YUeOHOI AUCIUIIIMHBL.

Konbl popmupyembix komnerenuuii: OK 1-9, 1K 2.1,2.6,3.2,3.3,3.5

OCHOBEI
21 OIL11 UCCIIEI0BATENBCKOM B pesyibTaTe H3ydeHHs1 00y4aIOIMIics J0JIKeH
JeATeTbHOCTH

yMeTh!
- NCTIONIb30BATh METO/IBI HAYYHOTO TO3HAHHS B HCCIIEA0BATEIbCKON JESITEILHOCTH.
3HATh.
- 0 TIOCJIEACTBHAX CBOEH MPO(GECCHOHAIBHON AESTENFHOCTH C TOUKU 3peHust Ouocdeps! u
GrocoLMaNBEHOI IPUPOIBI YETOBEKa,
- OCHOBHBIE TEPMUHBI M ONPEJIENICHUs], HCIIOJIb3yeMBbIe TPHU (OPMHPOBAHHU TOKYMEHTOB B
00J1acTH HayYHO-UCCIIEI0BATEIbCKOMN JeATeIbHOCTH.
KonnyecTBo 4acoB Ha OCBOCHHE POTPAMMBI AUCIIUTIIHHEL:
MaKCHUMaJIbHOH y4eOHOH Harpy3ku oOyuarommxcs - 102 gaca, B TOM 4ucie:
- 00s3aTeNIbHOM ayJUTOPHON Harpy3Ku - 68 yacos;
- CaMOCTOSITETBHOM paboThI — 34 Jaca.
HToroBas arrectamms B popme auddepeHnnpoBaHHoro 3a4éra.
Pabouast nporpamMmma yueOHO#M TUCIMITUIMHBI COCTaBlieHa Ha ocHOBe DenepanbHOro
TOCYIapCTBEHHOTO 00pa30BaTeNFHOTO CTAaHJapTa CPEAHETO MPO(GECCHOHATEHOTO
obpazoBanus o crienmansHocTH 46.02.01 JlokyMeHTalImOHHOE 00ecieueHre
ynpasieHus 1 apxuBoseneHue. [Ipukas Munooprayku Poccun ot 11.08.2014 N 975
(3apeructpupoBano B Muntocte Poccun 20.08.2014 N 33682)

22 OIL.12 Focynapcrsennoe Opranusanus - paspadorunk: OI'BIIOY «JIuMUTPOBrpaAcKuii TeXHHIECKHHT

PEryInpoBaHNC 3KOHOMHUKH

KOJIICIIKY

Pagouas mporpaMma coep KuT nacnopT padodeii mporpaMMbl y4eOHOM JUCIUITIHHEL,
CTPYKTYPY H COfiepKaHNe yueOHOH AUCIUIIINHBL, YCIOBUS peann3aluy yaeOHoH
JUCIMILTUHBL; KOHTPOJIb U OIIEHKY PE3yJIbTaTOB OCBOCHHMS YUeOHOI AUCIUTIIIMHBL.

Koasl popmupyembix komnerenmmii: OK 1-9, I[TK 3.5, 3.6




B pe3yabTare u3yueHust 00y4aromuiicst 10/KeH

yMeThb:
- AHanM3UPOBATh 3KOHOMUYECKYIO CHTYALHIO B Pa3IMYHbIX cdhepax;
- AHaNM3UPOBATH MOJIENIb TOCYJAPCTBEHHOTO OI0KETa;

- JlaBaTb OLICHKY MHBECTHULIHOHHBIM IIPOLIECCAM;

- PaboTatk ¢ MOzenbIO MEXKOTPACIICBOTO Oananca

3HATh:
- OYHKIMY TOCY1apCTBa B PHIHOUHON 3KOHOMUKE;

- Knaccugukaryio MeTo10B 1 HHCTPYMEHTOB I'OCYIapCTBEHHOTO PEryIHPOBAHUS;
- OyHKIH HAIOTOBON CUCTEMBI B PETYTHPOBAHUH 3KOHOMHKH;

- MexaHu3M OI0)KETHO-HAIOTOBOTO PETYIHPOBAHUS SKOHOMUKHI

- IHCTpYMEHTBI I€HEKHO-KPEIUTHOMN MOJIUTUKY;

- CocTosiHME U 3a7]a4l PECYPCHOTrO IOTEHIMAIa POCCUICKON SKOHOMUKU

- Ilenu rocy1apcTBEHHOTO peryalpOBaHus PhIHKA Tpya

- HanpaBnieHnus u MHCTpYMEHTBI BAJIIOTHOM MOJIUTUKU

KosnmyecTBo 4acoB Ha 0OCBOCHHE IPOrPaMMBI AUCIUIIIHHBL:
MaKCHMAJIbHON Y4eOHOM Harpy3Ku oOydaromuxcs - 72 gaca, B TOM YHUCIIe:
- 00s3aTeIFHOM ayJUTOPHON HATrPpy3KH - 48 4acoB;

- CaMOCTOSITEIBHOM paboThl — 24 Yaca.

HrtoroBas arrectanus B popme 3K3aMeHa.

23

OIT 13

Cucrembl
roCyJapCTBEHHOTO
yIpaBieHUS

PaGouas nporpamMma y4eGHOM AUCIMIUIMHBI COCTaBIeHa HAa OCHOBEe DesiepanbHOro
TOCYapCTBEHHOTO 00pa30BaTENFHOTO CTaHIapTa CPEAHETO NPO(ECcCHOHATEHOTO
o0pasoBanus 1o crerransHocTH 46.02.01 JlokyMeHTaIIMOHHOE 0OecTieueHre
ynpasieHus u apxuBosenenue. [Ipukas Muno6prayku Poccun ot 11.08.2014 N 975
(3apeructpuposano B Munrocte Poccun 20.08.2014 N 33682)

Opraauzanus - pazpaéorunk: OI'BIIOY «AuMUTpOBrpaacKuii TEXHUUCCKHN
KOJLITELK»

Koawl popmupyembix komnerenmuii: OK 1-9, [IK 2.6,2.7, 3.6

B pe3ysbTaTe H3yyeHUs 00y4YAKOIMIMIACS T0KEH

3HATBh.

- Hay4YHbIe OCHOBBI CHCTEMBI FOCYJAPCTBEHHOTO YIIPaBIICHHUS;

- CTPYKTYpY OpPT'aHOB I'OCYIapCTBEHHOTO YIIPaBIECHUS;

- coJiepKaHHe U HalpaBJIeHNE TOCYAapCTBEHHON ITOIHTHKH;

- yIIpaBIIeHNE COIHANBHOM chepoil 1 KOHPINKTHBIMU CUTYAIHSAMH.

yMeTh!

- 00BSACHATH Pa3IN4HbIe (POPMBI TOCYAAPCTBEHHOTO YIIPABICHHUS;

- N10JIb30BAThCSI OCHOBHBIMU HOPMATHUBHO-TIPABOBBIMU JOKYMEHTAaMH, ONPEAEIISIOIUM
CHCTEMY roCyJapCTBEHHOI'O YIIPaBJICHUS;

- TI0JIb30BATHCSI MAKPOIKOHOMUYECKUMHU MTOKA3ATEIIMH;

- BIIaIeTh METOAAMH Pa3peIIeHUsI KOHQIUKTHBIX CUTYaIlUH.

Kosin4yecTBO 4acoB Ha OCBOCHHE POTPAMMBI TUCIUTIIAHBL:
MaKCHMaJIbHOH y4eOHOi Harpy3ku oOyu4atomuxcs - 102 yaca, B ToM uucie:
- 00s3aTeNIbHOM ayJUTOPHON HAarpy3Ku - 68 4acos;

- CaMOCTOSTEbHOM paboThl — 34 yaca.

Hrorosast arrecranus B popme IK3aMeHa.
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OII 14

Opraauzanus
rOCYAapCTBEHHBIX
yupexeHuit Poccun

Pabouast nporpamMmma yueOHO#M TUCIMITUIMHBI COCTaBlieHa Ha ocHOBe DenepanbHOro
rocyIapCTBEHHOTO 00pa30BaTeIbHOIO CTAHAAPTA CPEIHEro MpodecCHOHANIBLHOTO
obpa3zoBanust no crenuaibHocTh 46.02.01 JIokymMeHTalOHHOE oOecieyeH e
ynpasieHus u apxuBoseneHue. [Ipukas Munoopuayku Poccun ot 11.08.2014 N 975
(3apeructpupoBano B Muntocte Poccun 20.08.2014 N 33682)

Opranusanus - papadorunk: OI'BIIOY «luMUTpOBrpaacKuil TEXHUUECKHH
KOJLIE K




Konbl popmupyembix komnerenmuii: OK 1-9, I[TIK 1.2, 1.3,2.1,2.6, 3.5,3.6
B pe3yabTaTe u3yueHus 00y4yaommiics 10/KeH

YMeEThb!

- XapaKTepH30BaTh HCIIOJHUTENBHYIO BIACTh B COBpeMeHHO# Poccum m mpobiemsl ee
MOJICpHU3ALIUH;

- 00BSACHATH CIEIU(UKY FOCYAapCTBEHHOTO YIIPABICHNS HA PETHOHAILHOM YPOBHE.

3HATh:

- TOCYIapCTBEHHBIH anmapat Poccuu B clcTeMe COBETCKOTO TOCYAapCTBa;

-MIepUOAbl  CTAHOBIEHMS U  DBONIONMH  aJMUHHCTPATHBHO-KOMAHAHON  CHCTEMBI
yIIpaBJIeHNUS;

- COBETCKHH ONBIT a[MIHUCTPHPOBAHYS;

- kpu3uc ¢peneparuBHoi cucteMsl Coroza CoBerckux Cornpanuctideckux PecryOumik;

- IEpHOJ CTAHOBJICHHSI HOBOH CHCTEMBI OpraHU3alliK TOCyIapCcTBeHHOI BiacTu B Poccun
B 1990-1993rr.;

- ocHoBHble mojoxeHHs Koncrutynuu Poccuiickoit ®enepammu 1993r. um mporecc
(hopMHpPOBaHNUS HOBBIX OPTaHOB TOCYAAPCTBEHHON BIIACTH;

- MpeICTaBUTENbHBIC OpraHel BiacTd B Hadane XXI| B., CTpyKTypy HCIOTHHTEIBLHON
BJIACTH B COBPEMEHHO Poccun u mpobieMsl ee MOJCpHHU3ALINN;

- cienuuky pedhopMupoBaHus CyaeOHO cructeMbl Poccuiickoit deneparmu.

KosnmyecTBo 4acoB Ha 0OCBOCHHE IPOrPaMMBI AUCIUIIIHHBL:
MaKCHMaJbHON y4eOHOI Harpy3ku obydaromuxcs -102 gaca, B TOM 4ucie:
- 00s3aTeIFHOM ayJUTOPHON HATPY3KH - 68 4acoB;

- CaMOCTOSITETbHOM paboThI — 34 Haca.

Hrorosasi arrecTanus B popMe dK3aMeHa.
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OIL 15

BesomacuocTh
JKU3HENEATEILHOCTH

Pagouas nporpamMmma y4eGHOI IUCIMIUIMHBI COCTAaBJIEHA HA OCHOBE DenepabHOTO
TOCYIapCTBEHHOTO 00pa30BaTeNbHOTO CTAaHIapPTa CPEAHETO MPOGECCHOHATBHOTO
obpazoBanus no crienransHocTH 46.02.01 [lokyMeHTaIIMOHHOE 0o0ecTieueHne
ynpasieHus 1 apxuBoseneHue. [Ipukas Munoopnayku Poccun ot 11.08.2014 N 975
(3apeructpupoBano B Muntocte Poccun 20.08.2014 N 33682)

Opranuzaunus - pazpadorunk: OIU'BIIOY «IuMUTPOBrpajCKuii TEXHUYECKHH
KOJUTEIK»

PaGouas nporpaMma coep:KuT nacnopT padbodeii mporpaMMbl Y4eOHOH JUCIUITIIHHEL,
CTPYKTYPY U CO/iepKaHHe y4eOHOH AUCIUIUINHBL, YCIOBHUS peanu3anny y4eOHon
JUCLMIUTUHBL, KOHTPOJIb U OLIEHKY PE3yJIbTaTOB OCBOCHHMS YUeOHOI AMCINIIMHEL.

Koast popmupyembix komnerenmuii: OK1-9, 11K 1.1-1.10,2.1-2.7

B pe3ysbTaTe H3yuyeHUs 00Y4AKOIMIMIACS T0KEH

yMeThb:
OpTaHM30BBIBAThH M IIPOBOJUTH MEPOIIPHATHS 10 3AIUTE PAOOTAIOIINX U HACEICHUS OT
HEraTUBHBIX BO3/IEHCTBUI Upe3BhIYalHbBIX CUTYAaIIHIA;

IpeaIPUHIMATE MPOPHIAKTUICCKHE MEpBI ISl CHIDKSHUSI YPOBHS ONAaCHOCTEH
Pa3IHIHOTO BHAA M MX MOCIEICTBUH B IPO(eCcCHOHATBHOH e TeTbHOCTH U OBITY;
HCIIONIb30BaTh CPECTBA UHANBUAYATHHON U KOJUIEKTUBHON 3aIUTHI OT OPYXKHS
MacCOBOTO MOPAKEHHUS;

IPUMEHSITh IEPBUYHBIC CPEICTBA MTOKAPOTYLICHHS;

OpPUEHTHPOBATHLCS B IIEpeyHe BOEHHO-YUETHBIX CIIELIMAIbHOCTEH U CaMOCTOSATEILHO
OTIPENENATh CPEIH HUX POJCTBEHHBIE TOJyI€HHON CIIeNNaIbHOCTH;

IPUMEHSTh PO eCCHOHANBHBIC 3HAaHHS B XOJIE UCIIOJHEHNUs 0053aHHOCTEi BOSHHON
CITyOBI Ha BOWHCKHX JOJDKHOCTSIX B COOTBETCTBHH C MOTYYEHHOH CIEIHAIBHOCTBIO;
BIIaZIeTh crioco6amu OeCKOH(IMKTHOTO OOIIEHNS 1 CaMOPETyJIALMH B TOBCEIHEBHON
JEATENBHOCTH M SKCTPEMAIIBHBIX YCIOBUSAX BOSHHOH CITyXKOBI;

OKa3bIBaTh IEPBYIO IOMOIIb MOCTPATABIIIM;

3HATh:




NPUHLHITBI 00ECTICUeHHUsI YCTOIYMBOCTH 00BEKTOB YKOHOMUKH, IPOTHO3UPOBAHHS
Pa3BUTHS COOBITHI U OLICHKH ITOCIIE/ICTBHI P TEXHOTCHHBIX YPE3BBIYAMHBIX CHTYaLHsAX
U CTUXUIHBIX SBICHUSX, B TOM YHCIIE B YCIOBUIX MPOTUBOACHCTBHS TEPPOPU3MY KaK
Cephe3HOH yrpo3e HalMOHAIBHOW Oe3onacHocTH Poccum;

OCHOBHBIE BH/IbI TOTCHIMAIBHBIX OMACHOCTEH U UX MOCIEACTBHS B MPO(ecCHoHaIbHOM
NESTEBHOCTH U OBITY, IPUHIIUITBI CHIDKCHUSI BEPOSTHOCTH UX PEalTH3aLliU;

OCHOBBI BOGHHOH CITY>KOBI 1 000POHEI TOCYIapCTBa;

3a/1a4d ¥ OCHOBHBIC MEPOIPHATHS IPAKIAHCKOH 0OOPOHBI; CIIOCOOBI 3aIUThI HACSICHHS
OT OPYXHSI MACCOBOTO TTOPAXKECHHS;

MepbI [OXkKapHOH 6e30ITaCHOCTH | MpaBuiia 6e30IMacHOTO MOBEACHMS TIPH I0XKaAPax;
OpTaHM3AIHUIO U OPSIOK MPU3bIBA IPAXKIaH Ha BOCHHYIO CITyKOY ¥ OCTYIUICHHUS Ha Hee
B I0OPOBOJIEHOM IOPSIIKE;

OCHOBHBIE BHIbI BOOPY)KEHHSI, BOGHHOW TEXHHUKH U CIICHUATBHOTO CHAPSHKCHHS,
COCTOSIIIIMX Ha BOOPY>KEHUH (OCHAIIIEHNH) BONHCKUX ITOIpa3/IeNICHUH, B KOTOPBIX
HMEIOTCS] BOCHHO-YUYETHbIE CIIeHaTbHOCTH, POACTBEHHbIE crenuaibHocTsM CIIO;
o0J1acTh MPUMEHEHHS TT0JIy9aeMbIX IPO(ECCHOHAIBHBIX 3HAHNH IPU HCTIOTHESHUN
00s13aHHOCTEH BOCHHOH CITyKOBI;

HOPSAIOK U MPaBIJIa OKA3aHUS MEPBOI MOMOIIN
MOCTPAIaBIINUM

KosinyecTBO 4acoB Ha OCBOCHUE NPOTPAMMBI JUCIUIIINHBL:
MaKCHUMaJIbHOH y4eOHOH Harpy3ku oOydaromuxcs - 102 gaca, B TOM 4ucie:
- 00s13aTeNIbHON ayJUTOPHOU HArpy3KH — 68 4acos,;

- CaMOCTOSTENbHO# paboTsl — 34 yaca.

Hrorosasi arrecTanus B popme muddepeHIIMpoBaHHOTO 3a4ETa.

1IM.00

IMpodeccuonanbubie
MOIYJIH

26

1IM.01

Opranu3zanus
JAOKYMEHTALITUOHHOT'O
obecreyeHus yrnpaBiIeHUs
¥ QYHKIIMOHHPOBAHUS
OpraHu3aluu

Pa6ouas nporpaMma 1podeccHoHaNEHOrO MOAYJISl COCTABJICHA HA OCHOBE
deneparbHOTO TOCYAaPCTBEHHOTO 00Pa30BaTENBHOIO CTAHAAPTA CPEHETO
npodeccHoHaTBHOTO 00pa3oBanus mo crennanbHocTh 46.02.01 JIokyMeHTalnoOHHOE
obecrieyeHne ynpasieHus 1 apxuBoBeaeHue. [Ipnkas Muno6puaykn Poccun ot
11.08.2014 N 975 (3apeructpuposano B Munrocte Poccuu 20.08.2014 N 33682)

Opranuzanus - pazpaéorunk: OI'BIIOY «AuMUTPOBrpagcKuii TEXHUYECKHIA
KOJLITELK»

IIpodeccnonaibHbIA MOIYJIb COCTOUT:
e MJK.01.01. JokymeHTamHOHHOE OOECIIEYEHUE YIIPABIICHUS
e  MJIK.01.02. [IpaBoBOE perynupoBaHHE YIPABICHUECKOH EATEIHHOCTH
e  MJK.01.03. Opranuzamnus ceKpeTapcKoro 00CITyKUBaHUS
e [II1.01.01 Ilpom3BoncTBeHHAsE MPaKTHKA

Pagouas nporpamMmma npogeccuoHaIbHOr0 MOIYJIS COIEPXKHT MAacopT padboueit
POTrpaMMBbI TPO(GECCHOHAIBHOTO MOYJISL; PE3YIIBTAThl OCBOCHHS MTPOYECCHOHATLHOTO
MOJLYJISI; CTPYKTYPY U CoJepkaHue Npo(dhecCHOHANTBHOTO MOIYJIS; YCIOBHUS pealnu3aiiu
IPOTrpaMMBbI IPOGECCHOHABHOTO MOTYJISl; KOHTPOJIb U OLICHKY PE3yJIbTaTOB OCBOCHHUS
poeCcCHOHANBHOTO MOAYIIs (BUIA TPO(ECCHOHANTBHO IesTeTbHOCTH)

Konb! popmupyembix kommerennuii: 1K 1.1-1.10 n OK1-9

B pesyabTaTe H3y4eHus NpodecCHOHATLHOTO MOXYJIsI 00y4AIOLIMIics J0JIKeH

HMETb npalc'mqecm/n?i OINbIT:

OopraHusanuu JOKyMEHTAIMOHHOT'O obecreueHus YIpaBJICHUA U q)yHKHI/IOHI/IpOBaHI/ISI
OpraHusanuu;

yMeThb:

IPUMEHATh HOPMATHBHbIE IIPABOBBIE aKThI B YIIPABICHYECKOH AEATEIBHOCTH;
MOATOTABINBATH IPOEKTHI YIIPABIECHYECKUX PELICHUI;

00pabaTeIBaTh BXOAAIINE U HCXOAAMINE JOKYMEHTHI, CHCTEMAaTH3UPOBATh X, COCTABIISITh
HOMEHKJIATYpy Jiell 1 pOpMHPOBATH JOKYMEHTEHI B JeJa;

TOTOBUTH U IIPOBOJUTH COBEIIAHMS, ACIOBBIC BCTPEUH, IPUEMBI U IIPE3CHTALIH;




3HATh:
HOPMAaTHUBHBIE ITPABOBBIE aKThI B 00JIACTH OPraHU3AIMU YIIPABIEHYECKON JEATEIbHOCTH;
OCHOBHBIE TIPaBUJIa XPAHEHUSI U 3aIIUTHI CITykeOHOM nHopMaImy..

KosinyecTBo 4acoB Ha OCBOCHHUE NPOrPaMMBbI IPO(ECCHOHATBHOTO MOTYJIS:

- 00s3aTeNIbHOM ayJUTOPHOI Harpy3ku -454 yaca;
- CaMOCTOSITETIBHOM PaboTH —227 YacoB;
- IPOM3BO/ICTBEHHAs IIPAKTHKA -72 Yaca

IIpome:xyTouHas aTTecTanus 1no:

- MJIK. 01.01 — sk3ameH;
- M/JIK. 01.02 — sk3ameH;
- MJIK. 01.03 — sk3ameH;
- III1. 01 - muddepenHmpoBaHHbIA 3aueT

Hrorosas arrecranusi no [IM B dpopme kBamnpHKaIMOHHOTO SK3aMEHa.
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IIM.02

OpraHuzanys apXUBHOH 1
CIIPaBOYHO-
WHPOPMAITHOHHOH PadOTHI
0 JOKYMEHTaM
OpraHu3aluu

PaGouast nporpaMma 1poQecCHOHATBHOTO MO/Y/Isl COCTABJICHA HA OCHOBE
DenepasbHOro rOCyapCTBEHHOTO 00pa30BaTeNbHOrO CTAHIAPTa CPEIHETO
npodeccuoHanbHOro oopasoBanus 1o crenuansHocti 46.02.01 TokymeHTalMOHHOE
obecrieueHne ynpasieHus u apxuBosencHue. [Ipukaz MunoOpHayku Poccuu ot
11.08.2014 N 975 (3apeructpupoBano B Munrocte Poccuu 20.08.2014 N 33682)

Oprauuzanus - pazpaéorunk: OI'BIIOY «AuMUTpOBrpaacKuii TEXHUYCCKHIA
KOJLIEIK»

IIpodeccnonanbHbI MOTYJIb COCTOUT:

e  MJK.02.01. Opranuzamnyst 1 HOpMaTUBHO-TIPABOBBIE OCHOBBI apXUBHOTO JIeia
e  MJIK.02.02. 'ocynapcTBeHHbIe, MyHUIUIATbHbIE APXUBBI M aPXUBbI
opraHu3aluii
M/IK.02.03. MeTonuka U IpakTHKa apXHUBOBECHUS
MJIK.02.04. ObecnieueHre COXpaHHOCTH JJOKYMEHTOB
e [II1.02.01 IMTpowsBoacTBeHHAas MPaKTHKA

PaGouas nporpamMmma npodgeccuoHATbHOr0 MOIYJISl COAEPKUT NACIOPT padoueit
HpOrpaMMbI TPO(ECCHOHATEHOTO MOAYIIST; PE3yIbTaThl OCBOSHUS MPO(ECCHOHAIFHOTO
MOJLYJISl; CTPYKTYPY M COAEpKaHUEeTPO(ECCHOHAIBHOTO MOJLYJISl; YCIIOBHS pealli3aliuy
IporpaMMbl NPo(HECCHOHATEHOTO MOYJIS;KOHTPOJIb ¥ OLIEHKY Pe3yJIbTaTOB OCBOCHHUS
poQecCHOHATFHOTO MOYIIA (BHAa PO ECCHOHATIBHON A TEILHOCTH)

Koast popmupyembix komnerenmmii: 1K 2.1-2.7 uw OK1-9

B pe3yabTaTe uzyuenusi npogeccuoHaJILHOr0 MOAYJIsl 00y4aloIuiics 101KeH
HMeTh NPAKTHYECKHii ONbIT:

OpTaHM3alUH apXUBHON M CIIPaBOYHO-MH(POPMAHOHHON pabOTHI MO TOKyMEHTaM
OpTaHM3aINH;

yMeThb:
OpPraHU30BLIBATH ACATCIBHOCTD apXUBa C YYE€TOM CTaTyCa U l'IpO(l)l/I.]'lfl OopraHusanuu,
paboTaTh B cHCTEMaxX 3JIEKTPOHHOTO JOKYMEHT0000pOTa;

UCII0JIb30BAaTh B ACATCIIBHOCTU apXrUBa COBPEMCHHBIEC KOMITBIOTEPHBIC TEXHOJIOTUH,
HNPUMEHSTh COBPEMEHHBIC METOIUKN KOHCEPBALUK M PECTABPALIH apXHUBHBIX
JOKYMEHTOB;

3HATh:

CHCTEeMY apXUBHOTO ynpasieHus B Poccuiickoit depeparyu u opranu3anuo ApXUBHOTO
¢donpa Poccuiickoit Oenepannm;

CUCTEMY XpaHEeHHUs 1 00pabOTKH JOKYMEHTOB

KosmnyecTBO 4acoB Ha OCBOCHUE IIpOorpaMMbl HpO(i)eCCI/IOHaHI)HOI‘O MOJYJISA:




- 00s3aTesIbHOM ayUTOpHON Harpy3ku - 282 yaca;
- CaMOCTOSTETIbHOM paboThl — 142 yaca;

- NPOM3BOACTBEHHAS MPaKTHKa — 72 daca
IIpomexyTOUHAS aTTECTALHUSA NO:

MJIK. 02.01 — sx3ameH;
MJIK. 02.02 — sx3ameH;
MJIK. 02.03 — sx3ameH;
- MJIK. 02.04 — sx3ameH;
- II1. 01 - ntuddepeHuupoBaHHbIil 3a4eT

Hrorosast arrecranus no [IM B ¢dopme KBamnpUKAIHOHHOTO JK3aMEHa.
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TIM.03

OcyuecTBiieHuE
JOKYMEHTAI[HIOHHOTO
obecrieueHus yrpaBleHUs
U apXHBHOTO JIeNa C
HCTIOIb30BAHHEM
MIPOTPaMMHBIX CPE/ICTB
ydera, XpaHeHHs,
00pabOTKH U TIOUCKA
JIOKyMEHTOB

Padouast nporpamma mpodeccHoHanbHOr0 MOAYJISI COCTABIICHA HA OCHOBE
DenepanbHOro roCcyAapcTBEHHOTO 00Pa30BaTEIbHOTO CTAHAAPTA CPEAHETO
npodeccuoHanbHOro oopasoBanus 1o crenuansHocti 46.02.01 JokymeHTalMOHHOE
obecrieueHne ynpasieHus u apxuBosencHue. [Ipukaz MunoOpHayku Poccuu ot
11.08.2014 N 975 (3apeructpupoBano B Muntocre Poccun 20.08.2014 N 33682)

Opranuzanus - pazpadorunk: OIU'BIIOY «IuMUTpOBrpagcKuii TEXHUYECKHH
KOJUTEIK»

IIpodeccnonaibHbIH MOAYJIb COCTOUT:

e  MJK.03.01. MHpOpMAIIOHHBIE TEXHOJIOTUH B JOKyMEHTALHOHHOM
obecriedeHNN yIpaBiIeH:s] 1 apXUBHOM Jielie

e  MKJ/.03.02. MeToauka palMOHAIA3ANH JOKYMEHTAIHOHHOTO 00ecIeueHH s
YIpaBJICHUS U apXHUBHOTO Jiesa

e  MK/.03.03. Opranuzamus pabOTHI ¢ SIEKTPOHHBIMHA JOKYMEHTaMHU

e [II1.03.01 mnpou3BOACTBEHHAs NpPaKTHKA.

Padouast nporpamma npog)ecCHOHAILHOTO MOAYJISI COAEPXKUT NAcopT padoueit
HIporpaMMbl MPO(ECCHOHATEHOT0 MOAYJIST; PE3yIbTaThl OCBOSHUSI NPO(ECCHOHAIBEHOTO
MOJLYJISl; CTPYKTYPY H COJepkKaHne NPoheCCHOHAIBHOTO MOIYJIsL; YCIOBUS peaan3alin
IporpaMMbl MPO(ECCHOHATEHOTO MOYJISI; KOHTPOJIb U OLIEHKY PEe3yJIbTaTOB OCBOCHHS
PO ecCHOHATTFHOTO MOIYIIA (BHAA MPOPECCHOHATBHOM eI TeNbHOCTH)

Koast popmupyembix komnerenmmii: 1K 3.1-3.6 uw OK1-9

B pe3yJibTaTte n3yueHus NpogeccHoHAIBLHOr0 MOYJISI 00yAIOINUIACS JOTKeH
HMETh MPAKTUYECKMii ONBIT:

paboTHI ¢ MPOrpaMMHBIMH CPEICTBAMHU YUeTa, XpaHeH!s!, 00pabOTKH 1 MOKCKa
JIOKYMEHTOB;
OpTaHU3aINH CIIPaBOYHO-HH(MOPMAIIIOHHO JIEITEIFHOCTH C TOKYMEHTaMU;

yMeThb:

paboTath ¢ mpodecCHOHATEHO OPHEHTHPOBAHHBIM ITPOTPAMMHBIM 00ECTIeUCHUEM B
00J1aCTH JOKYMEHTAIIMOHHOT0 obecnieyeHus ynpasienus (nanee - JJOY) u apxuBHOro
Jena;

OpraHU30BbIBaTh BHEAPEHNE aBTOMaTU3UPOBAHHOM crcTeMsbl B ciryx6e JJOY u apxuse
(TexHnueckoe 3ananue, nousrtue o CASE-rexHomnorusx);

HaXOAUTh HEOOX0ANMYIO HH(OPMAIIHIO, ONE30BaThCsI HHPOPMAITMOHHBIMU peCcypcaMu
cetu VlHTepHETa B 001aCTH JOKYMEHTOBEICHUS U apXUBHOTO JIEa;

paboTaTh C AMEKTPOHHBIMH JTOKYMEHTaMH;

HCIIOB30BATh CETEBHIE IIPOrPAMMHBIE U TEXHUIECKHE CPEACTBA B

HpO(beCCPIOHaJ'IBHOﬁ ACATCIIBHOCTH,

3HATH:
PBIHOK CIEHAIN3NPOBAHHOTO MPUKJIAJHOTO IIPOrPaMMHOro obecnedeHus B 00macTi
JOY u apxuBHOTO Aej1a (aBTOMaTHYECKUE CUCTEMBI YIIPABICHHUS JOKYMEHTAMH );
coBpeMeHHoe cocTosHue IOV rocyaapcTBEHHbBIX M HETOCYJAPCTBEHHBIX YUPSKIACHUH,




roCylapCTBEHHBIX, MyHHULIUIIAJIbHBIX M HErOCYJAPCTBEHHBIX apXHUBOB B 00JACTH
HpUMEHEHHs! HHYOPMALIMOHHBIX TEXHOJIOTHI 1 HCIIONB30BAHUS CIIELUAIN3UPOBAHHOTO
MPOTPAMMHOT0 00eCTIeUeHUS;

KOPIIOPAaTUBHBIC HH(POPMALIMOHHbIE CHCTEMbI, aBTOMaTH3UPOBaHHbIE 110 CHCTEMaM
JOKyMEHTAINH, B TOM YHCIIe KaIpoBoii, Oyxydera;

HepcIeKTUBHEIE HanpasieHus nHpopMmarmsanun JJOY u apxuBHOTro neia;
3aKOHOJIATEeNIbHYIO 0a3y, OCHOBHBIE YIPO3bI HHPOPMAMOHHON 0€30I1aCHOCTH

KosuyecTBO 4acoB Ha OCBOCHHUE nporpamMmbl HpO(i)eCCI/IOHaJ'H)HOFO MOIYJISA:

- 00s13aTeNIbHON ayJTUTOPHOH HATpy3KH - 227 4acos;
- CaMOCTOSITENBHOM paboTsl — 113 wacos;
- IPOU3BOJICTBEHHAs IIpaKTHKa — 36 4acoB.

HpomemyTquaﬂ aTrrecrauus 1no:

- MJIK. 03.01 — sk3ameH;
- MJIK. 03.02 — sk3ameH;
- MJIK. 03.03 — sk3ameH;
- TII1. 03 - muddepeHIpOBaHHbII 3a4eT

Hrorosas arrecranusi no [IM B hopme KBamnMpHUKAIMOHHOTO SK3aMEHA.
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IIM.04

BeinonHeHue pabot mo
OJTHOM WITH HECKOJIbKUM
npodeccusiM pabounx,
JOJKHOCTSIM CITYKalnux

PaGouast nporpaMma 1poQecCHOHATBEHOTO MOY/Isl COCTAaBJICHA HA OCHOBE
DenepasbHOro rOCyapCTBEHHOIO 00pa30BaTeNbHOrO CTAHAAPTA CPEIHETO
npodeccuoHanbHOro oopasoBanus 1o crenuansHocti 46.02.01 TokymeHTallMOHHOE
obecrieueHne ynpasieHus u apxuBosencHue. [Ipukaz MunoOpHayku Poccnu ot
11.08.2014 N 975 (3apeructpupoBano B Muntocte Poccuu 20.08.2014 N 33682)

Opraauzanus - pazpaéorunk: OI'BIIOY «AuMUTpOBrpaacKuii TEXHUUCCKHN
KOJLIEIK»

IIpodeccnonaibHbIA MOIYJIb COCTOUT:
e MJIK 04. 01 TeopeTrueckas MOATOTOBKA Mo paboueii mpodeccun
20190 ApxuBapuyc, 21299 Jlenonpou3BoauTeNs
e  VII.04 .01 yueOHast mpaKTHKA IO JEIOMPON3BOICTBY;
e  VII.04 .02 yueOHast MpaKTHKA I10 apXHUBOBEICHHIO;

Pagouas nporpamMmma npodgeccuoHaIbHOr0 MOIYJIS COIEPXKUT MAacopT padboueit
HIporpaMmbl NPO(ECCHOHATEHOTO MOYJIS; PE3yNIbTaThl OCBOCHUS NPO(ECCHOHAIBLHOTO
MOZYJISI; CTPYKTYPY M CofiepykaHne MPpo(ecCHOHaIbHOT0 MOIYJIS; YCIOBHUS peannu3aniuy
MIPOTPaMMBI MPO(HECCHOHATEHOTO MOJTYJIs; KOHTPOJb U OIICHKY PE3YJIbTaATOB OCBOCHUS
MpodeCcCHOHATTBHOTO MOYJIS (BHIA TPO(PECCHOHATIBHOM A TEILHOCTH)

Konbl popmupyembix komnerennuii: [1K4.1-44 u OK1-9

B pesyabTaTe H3y4eHus NpodecCHOHATLHOTO MOXYJIsI 00yqAIOLIMIics JOJIKeH

HUMETb npalc'mqecm/n?i OINbIT:

- OCYIIECTBIISITH (OHIMPOBAHUE JOKYMEHTOB B COOTBETCTBUH C TPEOOBAHUIMH
OTpacieBEIX HOPMATHBOB Ha BUJBI pabOT, BEIONHIEMBIX B apXUBAX, HHPOPMAIMOHHBIE
CIPaBOYHUKH;

- OCYUIECTBJISTH F'OCY/IapCTBEHHBIN YUET T0OKyMeHTOB ADPD,

- JOKYMEHTAllMOHHOTO 00eCIeueHH s IeITeIbHOCTH OPTraHU3aluH1;

- JIOKYMEHTHPOBaHMS U JIOKyMEHTallMOHHOH O0OpabOTKH JOKyMEHTOB KaHIEIAPUH
(apxuBa);

- cocraBieHus, oQOPMIICHHSI M y4eTa OpraHH3al[OHHO-TIPABOBOW, PACIOPSANTENBHOM,
CNIPaBOYHO-MH(POPMAIMOHHON M KaapOBOH JOKYMEHTALMH MPEANPUSITHS, aHAIN3a
KOMIIBIOTEPH3ALIUH JOKYMEHTO000pOTA.

yMeThb:
- KIaccu(HIUPOBaTh TOKyMeHThl ApxuBHOro ¢onna Poccuiickoit Denepannm;
- yCTaHaBIMBaTh ()OHJIOBYIO MIPUHAIEKHOCTh JOKYMEHTOB;




- IPOBEPATH NPABHILHOCTD O(OPMIICHUS JOKYMEHTOB;

- CHCTEeMaTH3MPOBAaTh U XPAHUTH JOKYMEHTBI TEKYIIEro apX1Ba;

- popMupOBaTH CIIPaBOYHBIH anmapar, 00ecrneunBaromnil OBICTPHII MOUCK JOKYMEHTOB;

- OCYIIECTBJIATH 3KCIEPTU3Y NOKYMEHTOB, TOTOBHTb M HepelaBaTh JIOKYMEHTaJbHbIE
MaTepHaibl Ha XpaHEeHHEe B apXUB;

- IPUHAMATb, PETUCTPUPOBATh, YUUTHIBATE TOCTYIIAIONINE JOKYMEHTHI;

- IPOBEPATH IPABIIFHOCTH 0pOPMIIEHHS JOKYMEHTOB;

- BECTH KapTOTEKy ydeTa IPOXOXKACHHS JOKyMEHTAIbHBIX MaTePHAJIOB.

3HATb:

- 3a71a4n apxXUBHOI1 Ciryk05I B Poccniickoit deneparin;

- CUCTEMY apXUBHBIX yupexxaeHull B Poccuiickoil @enepanuy;

- IPU3HAKY KJIacCH(UKAINN TOKyMeHTOB ApxuBHoro ¢onna Poccuiickoit ®enepannm;
- PeXHM U CIIOCOOBI XpaHEHHsI apXUBHBIX JIOKYMEHTOB, ITOPSIIOK BBIIAYH JEIT;

- OCHOBHBIE II0J102keHMsI ENnHOM rocynapcTBeHHO CUCTEMBI J1EJI0NPOU3BOJICTBA;

- BU/IBI, QYHKIIMM JOKYMEHTOB, IPaBHJIa HX COCTABICHUS U 0(OPMIICHUS;

- IOPAZOK TOKYMEHTHPOBaHHS NH(OPMAIMOHHO-CIIPABOYHBIX MaTEPHAIIOB.

KosinyecTBo 4acoB Ha OCBOCHHUE NPOTrPaMMBbI TPO(YECCHOHATEHOTO MOIYJIS:

- 00s13aTeNbHOM ayIUTOPHOU HArpy3ku — 156 yacos;

- CaMOCTOATEIbHOM PaboTHI — 78 YacoB

- yueOHas MpaKkTUKa MO JeNonporn3BoAcTBY — 108 wacos;
- yueOHas MpaKTUKA MO0 apXHUBOBEICHHIO — 36 YacoB;

IIpomexkyToUYHAsI aATTECTALHUS NO:
- MJIK. 04.01 — sx3amen

- VI1.04.01 — mudpepeHrpoBaHHbIIA 3a4eT;
- VI1.04.02 — mudpepeHrpoBaHHbIIA 3a4eT.

Hrorosas arrecranus no [IM B popme kBannUKaIIOHHOTO 3K3aMEHA.
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IIM 05

Opranuzanus
JOKYMEHTAI[HOHHOTO
obecrieyeHust KaIpoBoii
JIEATENHLHOCTH

Pa6ouas nporpaMmma mpodeccHoHaIbHOrO MOAYJISl COCTaBIICHa Ha OCHOBE
deneparbHOTO TOCYAAPCTBEHHOTO 00Pa30BaTEIBHOTO CTAHAPTA CPEAHETO
npodeccHoHaTBHOTO 00pa3oBanus mo crennanbHocTh 46.02.01 JIokyMeHTalnoHHOE
obecrieueHne yrpasieHus u apxuBoseneHue. [Ipukaz MunoOpHayku Poccnu oT
11.08.2014 N 975 (3apeructpuposano B Munrocte Poccuu 20.08.2014 N 33682)

Opranuzanus - pazpaéorunk: OI'BIIOY «AuMUTpOBrpagcKuii TEXHUYECKHIA
KOJLITELK»

IIpodeccnonaibHbIA MOIYJIb COCTOUT:
e MJIK. 05.01 JJokymeHTHpOBaHHE pabOTHI C IEPCOHATIOM
e  MJIK. 05.02 JIokxymMeHTHpOBaHHE IPOLEAYPHI OLICHKH U aTTECTAIMH IepCcoHala
e  MJK. 05.03 JIokyMeHTHpOBaHHE MEPONIPHUATHI 10 0OYUCHUIO, aTANTALMU U
CTaXHPOBKE IepcoHaa
J [II1.05 mpousBoACTBEHHAs PAKTHKA,;

Koxas! popmupyembix kommerenmuii: [1K 5.1-55, 0K 1-9

B pe3yabTaTe uzyuenusi npogeccHoHAILHOr0 MOAYJIsl 00y4aloLIUIics A0JKeH

HMeTh NPAKTHYECKHii ONbIT:

- JOKyMEHTAI[HIOHHOTO o0OecredyeHus KaApOoBOil IeATeIbHOCTH OpraHn3aliu;

- y4acTus B IUITAHMPOBAHHMHU M OCYILIECTBIEHUH PAOOTHI C IEPCOHATIOM.

- paboThI C JOKYMEHTaMH B COOTBETCTBHH C TPEOOBAHUSIMH KOH(QHCHIIMAIBHOCTH;
- y4acTHs B yIPaBICHUH KOHQINKTHOH CHUTYaInHy;

- pa3pabOTKN HOPMAaTHBHO-TIPABOBBIX AKTOB

YMeTb:

-OCYILIECTBIISTH KaPOBYIO MOJUTHKY B OPTaHU3ALMAX U HA MPEINPHUATHAX;

- IPUMEHSTH IPUHLIUIBI TPYAOBOTO MpaBa MPU MPOBEACHUU KaAPOBOI MOIUTUKU HA
TpeNPUATHH;

- 0OpMIIATH AEJIONPOU3BOICTBO 110 KaJpam;




- HCMONB30BaTh MPO(ECcCHOHATBHBIC 3HAHHUS NIPH MPEAYIPEKACHUN U PA3PEILCHUH
KOH(QIIUKTOB;
- IPUMEHSITh IPOrPAMMHOE H TEXHHYECKOE 00ECIICUCHHE 3alUTHl HHPOPMALHHL.

3HATH:

- 3a7a4n ¥ QYHKITNH KaJPOBBIX CITYX0;

- IPaBOBOE PETYIHPOBaHUE TPYAOBBIX OTHOIICHHH;

- IETIOTIPOM3BO/ICTBO KaJPOBOI1 CITyKOBbI;

- METO/IBI U CPEJICTBA IPABOBOIO pa3pelleHus KOHQIIHKTOB,;
- IPaBOBOE PETyJIMPOBAHKE 3AIUTH HHOPMALIHY;

KosinyecTBo 4acoB Ha OCBOCHHUE NPOrPaMMBbI IPO(ECCHOHATBHOTO MOYJIS:
- 00s13aTeNIbHON ayJTUTOPHOH HArpy3kH — 348 4acos;

- CaMOCTOSITENBHOH paboTel — 174 vaca
- IPOU3BOJICTBEHHAs IIPaKTHKa — 36 4acos;

HpOMe)KyTO‘IHaﬂ aTrrecranus 1mo:

- M/IK. 05.01 — sx3amen
- M/IK. 05.02 — sx3amen
- MJIK. 05.03 — sx3ameH
- [II1.05. — mud depeHnpPOBaHHBII 3a4eT;

Hrorosast arrecranus no IIM B popme KBann(pHUKaIMOHHOTO 3K3aMeHa.




